	Colons :



	A colon is used to begin a list

You may be required to bring many items: a sleeping bag, a torch, warm clothing and cutlery.

There are a range of courses you can take in NTPC:

· Engineering

· Health and Beauty Care

· Business Studies 


	A colon is used to introduce a quotation

Sali Jones’ favourite Shakespeare quotation is of a profound nature: “I wasted time, and now doth time waste me.”

President Kennedy inspired a nation with his passionate speech: “We choose to go to the moon. We choose to go to the moon in this decade and do the other things, not because they are easy, but because they are hard…”

	A colon is used before an explanation

I heard a nasty noise: the sound of the exhaust. 

My bag was full of useless things: an old phone I never used, a diary from 2001 and a broken walkman.
There is only one thing left to do: confess while you still have time. 


	Think of colons as headlights from a car highlighting extra information 
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                             Initial information      :  more information 




	Colons :



	Explaining examples

Africa is facing a terrifying problem: perpetual draught.

[The extra information after the colon highlights what the problem is] 

She was sure of one thing: she was not going to be a housewife.

[The extra information after the colon highlights what she is sure of]
	Add colons to the following sentences

The Judge was a feeble man his thin body was bent double and his fingers were bony. 

York is an historical city a mixture of Elizabethan and Georgian buildings, Viking excavations and churches. 

The day of the fair was a disaster we queued for hours, most of the ridges were broken and it poured with rain. 



	Colon confusion 

For our camping trip I bought: a lantern, a sleeping bag and a torch.

The colon should not be used here. Why? Well, the ‘initial information’ is not a complete sentence. We wouldn’t just say, “For our camping trip I bought.” It doesn’t make any sense. However you could say: 

I bought three things for our camping trip: a lantern, a sleeping bag and a torch. 


	Decide if these colons are correctly used in these sentences

My favourite books are: Fahrenheit 451, Brave New World and Childhood’s End.

You will need to bring some food to the party: sandwiches, crisps and cakes.

His neighbour lent him: a barbeque and some slabs of meat. 


