The provider must take necessary steps to safeguard and promote the welfare of children.
Specific Legal requirements
Outings
Children must be kept safe whilst on outings.

For each type of outing, providers must carry out a full risk assessment, which includes an assessment of required adult:child ratios. This assessment must take account of the nature of the outing, and consider whether it is appropriate to exceed the normal ratio requirements (as set out in this document), in accordance with providers’ procedures for supervision of children on outings.

The assessment must be reviewed before embarking on each specific outing.
Statutory guidance to which providers should have regard
Providers should obtain written parental permission for children to take part in outings.

Providers should take essential records and equipment on outings, for example, contact telephone numbers for the parents of children on the outing, first aid kit, and a mobile phone.

Records should be kept about vehicles in which children are transported, including insurance details and a list of named drivers. Drivers using their own transport should have adequate insurance cover.
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Choosing an outing
It is always important to choose an outing that is suitable for the age and number of children involved. You will also need to make sure the place you are going to is safe for children to visit. 

What would be suitable outings for children aged?

0-2 year olds

2-5 year olds

5-8 year olds

Statutory Permission
Permission to take children outside the setting will always have to be obtained from the person in charge of the setting. This person will be responsible for carrying out a risk assessment. The risk assessment will reflect the kind of outing planned. A short visit will need less planning than a longer visit to a place that is far away. 

It is important to inform parents about the outing and to get their written permission for their children to take part.

Statutory Letters to parents need to be sent out in advance giving them all the information for then to make an informed decision.

Cost
If there is an entry fee or travelling cost, some families may not be able to afford to pay. If funding is available this would ensure all the children can take part.

Transport
Is the place within walking distance or will transport be required? If arranging transport with an outside organisation, you need to make sure that – 
· They are insured

· The vehicle is large enough to seat everyone – adults and children

· There are sufficient child restraints, booster seats and seat belts

· The vehicles are safe

Records must be kept about the vehicles in which children are to be transported. This includes –

· Insurance details

· A list of named drivers

Drivers s using the own vehicles to carry children must have insurance cover (childminders).

Avoid travelling in rush hour and when on foot plan the safest route
Adult help/supervision
It is essential to arrange to have a higher adult: child ratio on any outing away from the setting. This will depend on the risk assessment. A general guide for ratios on trips away from the setting is -
· Children 0-2years – 1 adult to 1 child

· Children 2-5years – 1 adult to 2 children
· Children 5-8years – 1 adult to 6 children
· Children 8-12years – 1 adult to 8 children

· Children 12-16years – 1 adult to 10 children

There may be local regulations that apply to your setting that you will need to be aware off. It is always good to have extra adults to help cover any emergencies. 
The Statutory process
Check the national and local authority regulations that apply to your setting the covers outings. Any arrangements must comply with these regulations

Find out about the destination –

· Travel routes

· Opening times

· Accessibility for children

· Toilet facilities

· Picnic areas

· Refreshments

· First aid provision

It maybe possible to visit to find all this out before you go.

Prepare a timetable for the day. Everyone will need to know times of departure and arrival.  Ensure that your programme is practical and there is enough time to do everything that you have planned for.

Plan to take all the necessary equipment with you.
· First aid kit

· Emergency contact phone numbers and a mobile phone (check the battery)

· Registers

· Any medicines and inhalers

· Camera

· Money

· Audio tapes for the journey

· Worksheets and bags for collecting items of interest

· Packed lunches

· Wet weather wear

· Sun cream, sun hats

· Spare clothes

· Pushchairs, nappies and harnesses for younger children

Consult parents. It is necessary to get written consent from parents fro any trip away from the setting. They will need to know the cost, the day’s programme, transport, special arrangements – lunch, clothing etc. A letter home with a consent slip is the best way to achieve this. 
Prepare the children for the outing. It is likely to be linked to topic they are doing. This will help them to see the importance of the trip. Discuss the outing and explain what will happen. Talk about safety issues – staying with the adults and not talking to strangers. Make sure the children know what to do if they become separated from the group. 

Brief the adults who are helping on the outing. They will need to have all the information about the outing, who is in charge and has the registers and contact numbers. They must have a list of all the children and know which children they are responsible for. Make sure the adults know what to do in an emergency.

Plan to meet up and have regular head counts and register checks

Consider the ‘what ifs’. Planning includes taking proper safety precautions, supervising the children carefully and planning for the unexpected.[image: image1.png]



