
#Caru

Cymraeg

GEIRFA 
BUSNES

BUSINESS
VOCABULARY

www.nptcgroup.ac.uk/cy

apwyntiadau
busnes
cofnodion
cyfarfod
cynaliadwyedd
derbynfa
deunydd ysgrifennu
dogfennau
dyddiadur
ffeilio
ffon
gweinyddiaeth
gweithdrefnau
gwybodaeth
iechyd a diogelwch
perfformiad
post
sefydliad
sgiliau
systemau
swyddfa
tasgau
terfyn amser

appointments
business
minutes (of a meeting)
meeting
sustainability
reception
stationary
documents
diary
filing
phone
adminstration
procedures
information
Health and Safety
Performance
mail
organisation
skills
systems
office
tasks
deadlines
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