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1.
Outcome of Moderation:

	


	Level 1
	Level 2

	Sample Size
	5
	5

	‘P’ Pass
	0
	0

	‘F’ Not Yet Achieved
	5
	5

	Result Pending 

(for Key Skills Unit only)
	
	


2. Overview of Centre’s Key Skills Procedures

(1)
Are all activities used to evidence this Key Skill ‘fit for purpose’?  

	Level 1
	
	Level 2
	
	Level 3

	Yes Y
	No X
	
	Yes Y
	No X
	
	Yes Y
	No X

	
	
	
	
	
	
	
	


Comments:  

At Level 1 the candidates have integrated their evidence with their Problem Solving and Team Enterprise activities.  Although the activities are appropriate, more guidance would be helpful at this level in respect of the development process required for ICT as outlined below.

At Level 2 the candidates have integrated their evidence with their WBQ element of Wales, Europe and the World and Working with Others Key Skills activities.  The activities provide sufficient scope to meet the requirements of ICT although the candidates should be advised to avoid the use of ‘we’ as all work presented should be individual, and given additional guidance on the development process required for ICT
(2) Are the following documents ‘fit for the purpose’ and completed appropriately?

	
	Yes Y
	No X
	Not included X

	Logbooks or evidence referencing
	Y
	
	

	Assessment records
	Y
	
	

	Workbooks (where appropriate)
	
	
	

	Witness statements (where appropriate)
	
	
	


Comments: At both levels, the candidates have completed Candidate/Assessor Log Books and cross referenced their portfolio evidence.  There is however some misinterpretation of the requirements for element ICT1.3.1 and ICT2.3.1 where draft work illustrating the process of development has not been included but final work only identified to cover this element.
 (3)    Evidence has been authenticated by: the

	
	Yes Y
	No X

	Candidate
	Y
	

	Assessor
	Y
	


(4) 
Evidence suggests a rigorous internal quality assurance procedure is in place.

	Yes Y
	No X
	N/A - Only 1 assessor

	
	X
	


Comments:  The portfolios included evidence of Internal Moderation; however the fact that there are some omissions in the evidence presented suggests that the process needs to be reviewed by the centre.
3.
Application of the Standards

(1) All parts of the standards have been applied correctly. 

	Level 1
	
	Level 2
	
	

	Yes Y
	No X
	
	Yes Y
	No X
	
	
	

	
	X
	
	
	X
	
	
	


Comments:

(2)
The following parts of the standards have NOT been applied correctly.  Please ‘X’

Level 1

	Evidence must show that the candidate can:
	X

	ICT1.1 
Use ICT systems
	

	1.1.1    1.1.1     confirm understanding of a given task that involves the use of ICT.
	

	1.1.2     Use ICT independently to carry out the task.
	X

	1.1.3     Follow safe, healthy and secure working practices at all times.
	X

	ICT1.2

Find, select and exchange information
	

	1.2.1  
Find, select and use appropriate sources of ICT-based information.
	

	1.2.2 Search for, select and get ICT-based information that is relevant to each 

             task.
	X

	1.2.3 Enter, save, send, receive and exchange ICT-based information to suit 

             the purpose.
	

	ICT1.3

Develop and present information
	

	1.3.1 enter, develop, format and bring together ICT-based information to suit   

             the purpose in the form of text, tables, images, numbers
	X

	1.3.2 Present information, using consistent layouts that are fit for purpose and 

             audience, using ICT, and review work.
	X


Level 2

	Evidence must show that the candidate can:
	X

	ICT2.1

Use ICT systems
	

	2.1.1     2.1.1     Describe how you will approach an activity that involves the use of ICT.
	

	2.1.2     Use ICT independently to carry out the task.
	

	2.1.3     Follow safe, healthy and secure working practices at all times.
	

	Two activities included?
	

	ICT2.2

Find, select and exchange information
	

	2.2.1 Find, select and use different sources of appropriate ICT-based and non 

             ICT-based information.
	

	2.2.2 Search for, select and get relevant ICT-based and non ICT-based information.
	

	2.2.3 Enter, save, communicate and exchange ICT-based information to suit  

the purpose.
	

	Two activities included?
	

	ICT2.3

Develop and present Information
	

	2.3.1 enter, organise, develop, format and bring together ICT-based  and non 

             ICT-based information to suit  content and purpose in the form of text,  

             tables, images, numbers, records
	X

	2.3.2 Present combined information, using consistent formats and layouts that 

             are appropriate to the purpose and audience, using ICT, and review work.       
	X

	Two activities included?
	


4. 
Action Points

Immediate i.e. to enable all candidates for this Series to ‘pass’

Level 1:

· Candidates Aled Roberts and Johnathan Anthony need to include evidence of using ICT independently to carry out the task (ICT1.1.2) This element has been referenced as work carried out throughout the portfolios but a statement/log from the candidates, with confirmation from the assessor to show how they carried out the task independently, asking for help or advice when appropriate should also be included. 

· Candidates Aled Roberts and Johnathan Anthony also need to include additional evidence to meet the criteria for ICT1.1.3)  They have included a very brief statement that they followed Health and Safety rules at all times but also need to add practical examples of how they followed safe, healthy and secure practices at all times (ICT1.1.3).

· All candidates have included search logs and evidence of searching for ICT-based information (ICT 1.2.1 and ICT 1.2.2).  The sources however need to be annotated to show how they used them to complete their tasks to meet the criteria of ‘select information that is relevant to the task’.

· All candidates need to present evidence of entering and developing information (ICT1.3.1) through annotated draft work, e.g.

· text has been identified as the final document, search logs and plans.  Development of text must show things like changing fonts, use of justification, underlining, use of bold, changing margins and page layout, inserting bullet points etc.

· tables has been identified as the final document and search log.  Development of tables must show straightforward changes such as re-sizing columns or rows, adding shading etc.

· images have been identified as presented in the final document only.  Development of image must show the source and how the candidates inserted images (pictures, charts etc) and altered them such as cropping, re-sizing, use of text wraps, framing etc.

· numbers have been identified as a spreadsheet and bar chart.  Again there is no development illustrated.  Development of number must show use of formula (including =sum) to complete calculations and things like use of bold, shading etc.

· The final work presented by all the candidates is accurate and illustrates combined information.  They have however not included whether the work is fit for the purpose of the audience (ICT 1.3.2).  Candidates Aled Roberts and Johnathan Anthony will also need to include a review of their work that includes skills they developed in the process, as the reviews identified in their portfolios refer to reviews of Problem Solving only.
Level 2

All candidates need to present evidence of:

·  entering and developing images (ICT2.3.1) in Task 2 through annotated draft work, e.g.

· images have been identified as presented in the final documents of posters and power point slides.  Development of image must illustrate how the candidates inserted images (pictures, charts etc) and altered them such as cropping, re-sizing, use of text wraps, framing etc.  

· level 2 features in their power point presentation slides, e.g. use of animation, slide transition.  A master slide should be included in the portfolio to illustrate this development.

For all candidates in future i.e. to be actioned by the time portfolios are next presented for external moderation 

At both levels the candidates:

· have included search logs identifying the sources of information found and included comments on the reliability of the sources.  Level 1 candidates however should include additional information in respect of the copyright status, e.g. what does the ‘Yes’ stated mean?  This has been done very well by the Level 2 candidates. 

· have included copies of emails sent and replies received.  These however could be enhanced by more detailed feedback to meet the criteria of exchanging information (ICT1.2.3/2.2.3).  Level 2 candidates should also demonstrate use of carbon copies.

· have included screen prints illustrating saving of documents, but should also include evidence of making a back up copy of the documents.(ICT1.2.3/2.2.3)

· should ensure that charts and graphs are correctly labelled. (ICT1.3.1/2.3.1)

· that where joint power point presentations are included that the individual candidate work is clearly identified

5.
Supporting Comments 

The candidates have included very good comments in respect of reliability of sources in their search logs.

The Level 2 candidates have presented well annotated drafts in respect of their spreadsheet and tables work and comprehensive reviews of skills used throughout their work.

Please contact WJEC’s Key Skills Unit if you require clarification of this report. 
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