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……………………………………………
[School / Functional Unit]

For the purpose of this document the term Area will be used to represent a School and Functional Unit

The Area will, through the organisational arrangements set out in this Code of Practice, take all ‘reasonably practicable’ steps to ensure the Health and Safety at work of it’s employees and the Health and Safety of students and visitors either on College premises or during educational activities away from the College and will provide:


· A safe working/learning environment

· Safe systems of work/learning

· Safe plant and equipment

· Adequate information, instruction, training and supervision to ensure health and safety within the area

· Safe storage of all inherently dangerous materials and substances

· Adequate first aid facilities

· Effective procedures for the evacuation of the building in the event of an emergency

The Health and Safety arrangements within this document will be brought to the attention of employees, students and any subcontractors during induction and from time to time as deemed necessary.  This Code of Practice must be reviewed at least annually by the Area Manager and amended as necessary.  All students and staff will be notified of changes in the document. 

Every employee has a duty to take reasonable care for the Health and Safety of themselves and any other individual who may be affected by his/her acts or omissions in the course of their work as stated in the Health & Safety at Work Act 1974.  Employees also have a duty to co-operate with Neath Port Talbot College as their employer in meeting the requirements of relevant statutory provision and in fulfilling its ‘duty of care’ obligations.  Furthermore, depending on the training, experience and information received every employee must inform the Area Manager and the College Health & Safety Officer of any shortcomings relating to health and safety within the College which would prevent the College from meeting the legal and duty of care obligations.

1. Responsibilities

The College management structure outlines the organisational arrangements for managing Health and Safety in the Area

The Area Manager will: 

· Implement the College Health and Safety Policy within their Area

· Ensure the Department Code of Practice is managed within their Area

· Will identify individuals within their area to be responsible for issues relating to Health & Safety. 

· Reviews the Department Code of Practice in accordance with the College Health and Safety Management cycle

· Take part in inspections, audits and reviews

· Be required to attend Health & Safety Committee meetings to discuss any relevant issues

· Include Health & Safety as a standing agenda item on all Faculty, School and Functional Unit meetings.
2.  Emergency Evacuation Procedures


The College Fire Safety Co-ordinators are currently Colin Heffey, Facilities & Estates Manager, and Jacky Williams, Health & Safety Officer; they will ensure that all emergency equipment is tested and maintained.  The Health & Safety Officer will ensure that  evacuation drills are carried out at least once each term and keep appropriate records.  The Health and Safety Officer and the Staff Development Manager are also responsible for organising training for individuals/groups assigned evacuation responsibilities.

Individuals with responsibilities within the Area are:  
Joyce Messenger (Neath); Shayne Phillips (Afan)
……………………………. 


Fire Marshal/s ( campus)
All lecturing and support staff have a responsibility during an emergency evacuation to ensure that the students and visitors they are responsible for evacuate the building quickly and safely.   Emergency Evacuation Procedures are located near the exit door of each room.   Evacuation responsibilities and procedures must be explained to all new employees and students during their induction.  
Every student (and member of staff) should have a Personal Emergency Evacuation Plan (PEEPs)  completed if they might need support to get out of a building quickly in an emergency.  Therefore It is important that Area Managers inform IES  of all students and staff within their schools that have a physical disability, e.g. in a wheelchair, using crutches, walking with the aid of sticks, deaf, hearing impaired, blind, visually impaired etc. so that a PEEPs can be put into place for them. 

3. First Aid, Accident Reporting and Investigation

The Health and Safety Officer, with assistance from the Area Manager, will be responsible for assessing the First Aid needs of the area.   Staff members will be nominated to act as first aiders/appointed persons and full training will be given for these roles.  The Area manager is responsible for ensuring the first aid box is kept adequately stocked however he/she can delegate this task to the nominated First Aider. Duties include liaising with the Health and Safety Officer with regard to restocking and for keeping an up to date list of first aiders in the first aid box or other easily accessible place.
Individuals with responsibilities within the Area are:
Gareth John (Neath) Beryl Bond (Neath), Wendy Rees (Afan)………………………… First Aider (FAW) campus?
Lynne Smith (Neath); Jonathan Hughes (Neath and Afan)……..………….………… Emergency First Aider(EFAW) campus?
     Gareth John (Neath); Beryl Bond (Neath); Wendy Rees (Afan) ……….*Appointed Person (campus)? 
    HOS…………………………………………………………………………………….. Area Manager                                            

 * (An appointed person is a person who will take charge when someone is injured or falls ill, including calling an ambulance/taxi if required and contacting relevant people.)

All staff have a responsibility to ensure that all accidents to staff, students or visitors are reported to the Health and Safety Officer.  This includes accidents/injury occurring away from the College, i.e. educational visits, sporting events, out-reach centres etc. Official HSE Accident reporting books and College accident reporting documentation are located at:-

      Main Reception

      Faculty Offices / Functional Unit Offices / Practical Workshops

      Pathways Training

      Health and Safety Officer
 In addition Accident Reporting Forms,  Accident Reporting Procedures and Guidance in the event of an Accident or ill Health  can be found on the college intranet under ESTATES >  Health and Safety      

All HSE and College Accident Reporting Forms must be sent to the Health and Safety Officer immediately after completion. The Health & Safety Officer, in compliance with the Data Protection Act, will hold all completed accident reports centrally.  Reportable accidents, diseases and any dangerous occurrence under RIDDOR will be reported to the Health and Safety Executive by the Health and Safety Officer or in his/her absence by an appointed person.  Reportable accidents to funded students must also be reported to Welsh Assembly Government –DCELLs within five days of the accident
The Health and Safety Officer is responsible for undertaking accident investigation procedures assisted by the Area Manager with the exception of Pathways Training where all Accident Investigation will be undertaken by Area staff. Where a reportable accident has occurred to a DCELLs funded student. The H&S officer must send accident notification form HS001, within 5 days to the Health and Safety Manager of DCELLs, who will determine the investigation route after assessing the situation.
4. Risk Assessment

Risk Assessment is the basis of a safe and healthy working/learning environment.  Individuals with responsibility will undertake Risk Assessments and complete a Risk Register of all risk assessments for the Area, working with the Area Manager
The register will consist of a numbered comprehensive list of activities carried out in their work/teaching areas.  The risk assessments will record the significant identified hazards and existing control measures with due regard to both staff and students.  Risk assessments must be completed for all activities and need to be communicated to the students undertaking those activities.
Individual Risk Assessments must be completed for staff or students with additional needs.
Risk Assessments must also be completed for all educational visits and residential visits referred to in section 12
Individuals with responsibilities within the Area are:  

HOS; Subject Leaders; Subject staff where practical work is required, Science Technicians (Neath and Afan)………………………………… Risk Assessments
The College Health and Safety Officer with the Area Manager are the designated “competent persons” and will approve all initial Risk Assessments.  Issues of concern will be reported to the Health and Safety Committee, Operations Management Group and Facilities & Estates Manager.

Risk Assessments will be reviewed annually or whenever changes take place or an incident/ accident occurs.

All the Risk Assessment pro forma documentation can be printed off the Staff Intranet under Estates > Health & Safety.   

5. Control of Substances Hazardous to Health (COSHH)
Only non hazardous substances should be used in activities within the Area, however those substances deemed to be ‘hazardous’ should be used in accordance with  the COSHH  regulations, i.e. all substances used will be assessed and appropriate control measures applied.

The Area Manager must ensure that Safety Data Sheets are obtained from suppliers for all existing substances and whenever a new substance is being introduced into the Area.  Individuals with responsibility for COSHH will conduct COSHH assessments using the information from the Safety Data Sheets giving due regard to the intended use of the substance.  COSHH Assessment forms can be printed off the staff intranet. Assistance with COSHH assessments can be obtained from the HSE site www.coshh-essentials.org.uk
Individuals with responsibilities within the Area are:
All hazardous substances are covered on all science risk assessments involving practical experiments, these follow CLEAPSS recommendations(as in section 4) ……………………………………………………………………………COSHH Assessments

All substances must be stored in their original container.  However, containers used for decanting, e.g. a week’s supply for immediate use in a chemistry lab etc must be clearly labelled and stored securely.  All chemicals and substances used, especially flammable liquids/sprays must be stored appropriately.     
6. Electrical Equipment and Systems

All electrical systems and equipment must be suitable and fit for their intended purpose and must be kept in good repair and well maintained. 

All portable electrical appliances must be PAT  tested and should bear a sticker confirming the date the appliance was tested and when it is next due for a test. 

This applies to all portable electrical appliances including new equipment before being put into service and any brought from home for use at Neath Port Talbot College.  All staff and students must be informed that appliances must be tested before use and to report any appliance in service that is not tagged or has an out of date test. Neath Port Talbot College have appointed a contractor to carry out PAT in each area however it is the responsibility of the nominated person to ensure any new items brought into their area are PAT tested thus ensuring every item is in compliance
Individuals with responsibilities within the Area are :
Gareth John (Neath); Wendy Rees (Afan)………………………………………………………..PAT Testing compliance
7. Use and Maintenance of Work Equipment

Staff and students must not use any work equipment (see list below) unless they have received appropriate training, which should be recorded.  Staff and students are required to use equipment properly and report any defective equipment or ineffective controls to the Area Manager immediately.  Staff must remember that students require supervision at all times when operating equipment as they lack awareness and experience.

Guards, fixed covers and other devices must not be removed from work equipment except for repairs and maintenance by an authorised person.
The following equipment requires a schedule of maintenance and inspection and must not be operated by untrained staff and untrained and unsupervised students.

Gas appliances and hoses                                    Metal lathes

Portable electrical appliances                                Guillotine

Presses                                                              Ladders

Circular saws                                                      Tower scaffolding

Multi gym equipment                                           Milling machines              

Drilling machines                                                 Local exhaust ventilation

Lifting equipment                                                 Pressure vessels

Diggers                                                               Mowers

Dough mixers

This list is not exhaustive                                         

Individuals with responsibilities within the Area are:
Science subject staff when delivering practicals and science technicians will inspect all equipment prior to the practical activity taking place……………………………………….Weekly recorded inspection of all hand tools 

Science subject staff when delivering practicals and science technicians will inspect all equipment prior to the practical activity taking place           …………………………………Inspection of Work Equipment, guards and Safety devices
Currently no one acts as a trainer within maths and science…………………………………………………………Training in use of equipment and record keeping
      Science technicians to inform HOS when equipment needs servicing……………………………………………………….Maintenance and servicing of equipment

The College insurance company will carry out statutory inspections ( Passenger lifts, lifting equipment, pressure systems, and exhaust ventilation) as required and will be arranged and monitored by the Health and Safety Officer.

8. Storage of Materials and General Housekeeping

Materials/substances covered either by COSHH and Dangerous Substances Regulations must be stored according to the Regulations.

All materials must be stored with due regard given to housekeeping, manual handling, risk of loss or damage and fire.  Items, including students personal belongings, must not be stored in a manner that increases any risk to staff or students.

Housekeeping arrangements include clear instructions to all members of staff that materials must not be stored in a manner that obstructs walk ways, stairs or access/egress routes.  Good housekeeping arrangements include shelves and/or designated storage space for materials not in use.  Materials must be stored in a manner and location that eliminates or reduces the risks or need for manual handling.  Combustible materials must never be stored in stairwells or underneath stairs.

Individuals with responsibilities within the Area are: 

Science technicians (Wendy Rees Afan, Gareth John Neath, Beryl Bond Neath, Lynne Smith Neath)…………………..Good Housekeeping practice and safe storage
As above…………………………………………………………..Returning materials to appropriate storage area
Science technicians (Wendy Rees Afan, Gareth John Neath, Beryl Bond Neath, Lynne Smith Neath) in conjunction with HOS…………Housekeeping Standards
All staff must endeavour to maintain their work areas in a safe and tidy condition by:

· Keeping desk tops tidy

· Keeping workstations and storage areas tidy and  well organised

· Storing materials in a manner that eliminates or reduces manual-  handling and/or fire risks

· Keeping floors, walkways, exits and fire-points free from obstructions

· Keeping filing cabinet and desk drawers shut when not in use

· Not stacking loose items on top of cupboards

· Complying with the College Non-Smoking Policy
9. Display Screen Equipment (DSE)

The Health & Safety Display Screen Equipment Regulations 1992 require employers to minimise the risks in display screen equipment work by ensuring that workplaces and jobs are well designed.

Most display screen workstations in use within offices will require assessment.  Users should undertake a workstation assessment together with a competent assessor.  Records of the assessment must be kept and be reviewed should any significant changes take place.  
Employees who habitually use computers as a significant part of their work are classed as users and are entitled to free eye tests and reimbursement of the cost of a basic appliance where certified by an ophthalmic optician.  The nominated person will be responsible for liaising with the Health and Safety Officer to ensure that work station assessments are undertaken within their area and staff have received information instruction and training.  Information relating to the use of display screen equipment and the eye sight test form is available on the staff intranet under Estates >Health & Safety and from the Health and Safety Officer
Individuals with responsibilities within the Area are:
Senior Lecturer Teaching and Learning (Phil Jones)…………………………………..DSE Workstation Information and Training
10.  Manual Handling

Manual handling tasks include repetitive tasks, lifting, carrying, pulling and pushing.  To reduce the risk of injury, manual handling tasks will be assessed in accordance with the Manual Handling Operations Regulations 2002 as amended MHOR
Area Managers will nominate individuals for training in manual handling assessment and manual handling tasks.

Individuals with responsibilities within the Area are:

Gareth John (however all staff could benefit from training)………………………………………………………...Trained for Manual Handling
No one is currently trained…………………………………… Manual Handling Risk Assessments

11. Co-operation with other Departments, Employers or Landlords (working away from the office) Outreach Centres

Community provision in outreach centres or any other premises requires co-operation between the College and the body in control of the premises.  Arrangements include procedures for serious and imminent danger, first aid provision, access and egress including for those individuals with mobility challenges.  All centres will be risk assessed by the centre controlling body and will be checked prior to use by the College and monitored regularly.

Individuals with responsibilities within the Area are:
HOS……………………………………………….Responsibility for Risk Assessments at outreach centres

Members of staff who carry out duties at locations away from the College must be made aware of the Lone Worker Policy which is available on the College Intranet. 

12.  Educational Visits

The Area Manager’s main responsibility in managing educational visits is that of ensuring a competent Group Leader with sufficient support staff appropriate to the planned activity is in charge of organising the activity/event. 
All staff undertaking educational visits must do so in compliance with the College Educational and Residential Visits Policy which is available on the College Intranet under College Policies. Trips abroad require written permission from the Principal.  The Area Manager is also responsible for ensuring that all procedures are followed, that all the documentation relating to the visit is completed and finally signed by himself / herself prior to being provided to Vice Principal for final signature.

Lecturing staff who organise educational visits…………………………….Responsibility for Educational Visits Risk Assessments and completion of accompanying paperwork
 13. Work Experience and Work-Based Learning 

The College has a responsibility to ensure that students are not exposed to risks affecting either their safety or health.  This is best done by ensuring that all locations used for work experience comply with health and safety legislation and Approved Codes of Practice by following the vetting arrangements outlined in DCELLS Health and Safety Code of Practice for Contracted Provision.

Students undertaking work experience fall under the duty of care of the College.  It is therefore the responsibility of staff to ensure that all reasonable care and attention is taken in placing students, ensuring that the placements are safe and secure and that all checks are made prior to the student taking up the placement.  All staff arranging work experience must do so in compliance with the College Work Experience Policy which is available on the intranet and the DCELLS Health and Safety Code of Practice for Contracted Provision.  A contract between the College and the Employer will record the responsibilities of all parties and must be returned to the college representative at Pathways prior to the placement commencing

All work experience placements will be co-ordinated through Pathways Training  who will carry out the vetting procedure and provide all the necessary vetting documentation.

All vetting documentation must have been received by the person within the school of study, who is responsible for work experience,  prior to the Student undertaking the placement.  

Prior to starting the work placement all students must be given information on health and safety, behaviour and attendance. In addition all students must receive a health and safety induction by the employer at the work experience placement. 

All placements will require a health and safety monitoring visit within a specified time scale as determined by the DCELLS Code of Practice for Contracted Provision. The health and safety monitoring visit will be undertaken by the staff responsible for work experience within the school of study.  

All students must be visited during the work experience period to review progress and/or Health and Safety issues.  All students will be issued with a Keep Safe Health and Safety information booklet, a Workbook and a Work Experience diary prior to work experience taking place. 
Individuals with responsibilities within the Area are:
TBC (at present no one has this responsibility in MAS)……………….for negotiating placements with employers
TBC (at present no one has this responsibility in MAS)……………….…………………………for liaising with Pathways Training

TBC (at present no one has this responsibility in MAS)……………….………………………………………………………..for ensuring students receive a Health and Safety

 briefing prior to placement and debriefing on return

TBC (at present noone has this responsibility in MAS)……………………………………….Health & Safety Monitoring of  Work Placements

All staff placing students on work experience must be aware of any prohibitions and the named supervisor within the employer organisation.  Students must be briefed in relation to Health and Safety (including any prohibited machinery) in the workplace prior to their beginning the placement.   Monitoring to track progress will be undertaken by College staff and must include any changes in Health & Safety within the placement.  Any changes in working environment must be reported to Pathways Training. Students must be de-briefed on their return to College.

14. Training and Supervision
Every manager shall, in entrusting tasks to employees take into account their capabilities as regards health and safety.  The area manager must ensure that all employees are provided with adequate training and will negotiate training needs with the College Staff Development Manager and the Health and Safety Officer.  

      Health and Safety training needs for staff will include:
· College and Area induction training.  The general H&S induction will be carried out by the Health and Safety Officer, however as staff may sometimes start work in between the scheduled inductions, it is important that manager’s  go through accident reporting and fire procedures immediately. The Area specific induction training is the responsibility of the Area Manager.  
Training needs for staff will include training for all or many of the following:
· Training for responsibilities and systems of work on being recruited
· Refresher training for existing responsibilities or systems of work

· Training when any changes occur due to :

· A  change of responsibility

· The introduction of new work equipment

· The introduction of new technology

· The introduction of a new or changed system of work

· Evacuation of premises

· First aiders/appointed persons

· Risk/COSHH assessment

· DSE workstation assessment
· Manual Handling

· Working at Height
Training needs to repeated periodically to ensure continued competence 
Student Training

The responsibility for training extends to students and includes:

· General induction (including first aid arrangements, emergency 

      procedures and prohibitions)

· Course induction

· Training in safe working practice prior to engaging in activities in 

      workshops, laboratories or practical exercises

· Safe systems of work, i.e. safe operation of work equipment, how to conduct science experiments etc

· Introduction to new equipment or processes or routines.

Student Supervision
Students must be supervised at all times especially in practical workshops, laboratories, work experience placements and educational visits

· Students are prohibited from working/entering workshops, science labs, dance halls etc unless immediate supervision is available.

· Supervision levels for educational visits forms an integral part of Risk Assessment and control measures

· Immediate supervision is required when students are engaged in practical exercises; this includes stagecraft, dance, physical exercise, swimming, science experiments and the use of machinery, etc.

Individuals with responsibilities within the Area are:
HOS/HR……………………………………………………………………………………………Staff Induction

HOS…..…………………………………     ………………………………………………….Staff Supervision
Subject lecturers and personal tutors…….………………………………………………………Student Induction

Subject lecturers and personal tutors…………………………….……………………………….Student Supervision

15.  New and Expectant Mothers at Work

In accordance with the Management of Health and Safety at Work Regulations 1999, a Risk Assessment in respect of the Health and Safety of new or expectant mothers must be undertaken.  This obligation includes the avoidance or control of risks to staff and Students who are pregnant, who have given birth within the previous six months or who are breastfeeding; it also includes the provision of suitable welfare facilities for these individuals.  

Staff must inform both HR and their Line Manager in writing when they know that they are pregnant. Staff guidelines on maternity are available on the staff intranet. 

Students must inform their lecturer/tutor of their pregnancy in writing soon as they know that they are pregnant.   

The New and Expectant Mother Questionnaire is completed together by the member of staff and Area manager or if it is a Student who is pregnant, the lecturer/Area manager and student involved. The Risk Assessment will be undertaken by the Area Manager with the Health and Safety Officer and must be completed with the pregnant member of staff or student. The identified risks must be managed accordingly.  

Responsible individuals within the Area are: 
HOS….…………………………………………………………………….  Ensure that the New and Expectant Mother Questionnaire and Risk Assessment is completed.
HOS + H&S Officer………………..……….…………………………………………….Confirms provision of suitable welfare facilities
Staff and students are reminded that certain illnesses pose a serious risk to pregnant women and their unborn child e.g. rubella, scarlet fever, etc. Such an illness must be reported at the earliest opportunity in order that the risk is either removed or contained. 
16.  Personal Protective Equipment (PPE)
Where Risk Assessments identify that PPE is required for specified activities or tasks the Area will provide suitable PPE to staff free of charge.  Where prescription safety spectacles are required, a form (available on the staff intranet.) must be taken to the optician (Note: This provision is met through Area budgets, however the approved College ordering procedures outlined in the Financial Regulations must be followed).  

Where Risk Assessments identify that PPE is required for student activity the College staff must ensure that it is used for these activities.  Arrangements for the purchase of appropriate PPE will be agreed by the Area Manager.  The Area will ensure the use of PPE is a last resort in controlling risks, examples may be seen below 
Please delete the examples shown below and put details of your own PPE (if used ) 
Details of Student Provision of PPE
	Programme Area
	Course/workshop
	PPE Required
	CP*
	LP*

	
	
	
	
	

	Science
	Chemistry, Biology, Human Biology, Forensic Science, Physics, GCSE Science
	Lab Coat

Eye protection
	X

X
	X
X

	
	
	
	
	


    *CP = College responsible for provision of PPE,  

    *LP = Student responsible for provision of PPE.

Where students are required to provide their own PPE, the Area will ensure that it is appropriate for the intended use.  

Individuals with responsibility for the provision, use and maintenance of PPE are:
HOS…………………………………………………………………..Ensure that all staff are provided with and wear appropriate PPE

Lecturers……………………………………………………………………………...Ensure that all students wear appropriate PPE

     Beryl Bond/Gareth John/Wendy Rees, Lynne Smith……………….………...………………………..…Ordering of PPE from an approved supplier
All PPE must be suitable for the task, i.e. eye protection in the chemistry lab must have splash guards whereas the machine shop may require splash guards as well as impact protection.

Staff and students are required to use, care and store their PPE appropriately and report any defects or loss immediately.

17 Provision of Information and Consultation

The Area will ensure that all members of staff and students are provided with the information, instruction and training that they require to work and learn safely and without risk to their Health and Safety.  This will include information, such as the results of Risk/COSHH assessments, safe systems of work and training in the use of any work equipment etc.  All new staff and students should receive a Health and Safety induction where they will receive information in relation to emergency evacuation procedures, first aid and accident reporting procedures in addition to receiving site/Area specific health and safety information
Consultation on Health and Safety matters with employees will take place through agreed channels either through a recognised Trade Union or other elected/nominated Safety Representative.  The Employee Safety Representative/s should communicate any Health and Safety concerns /issues that they or their colleagues discuss at their Area meetings to the Health and Safety Officer, so that they can be raised at the monthly Health and Safety committee meetings.  Similarly, each month the minutes of the H&S committee meetings and the H&SO report will be emailed to all Employee H&S representatives in order for them to disseminate the information to their colleagues
Individuals with responsibilities within the Area are:
HOS, DHOS, Gareth John_______________________________________________Safety Representative/s 
18. Active and Reactive Monitoring 

Health and Safety Management will be the responsibility of the Area Manager and must be integrated into other management responsibilities.  Monitoring will be primarily aimed at the prevention of accidents and ill-health to staff and students.  Monitoring arrangements will also address other incidents or conditions that present a potential loss to individual members of staff and to Neath Port Talbot College.

Active monitoring tasks include safety tours, safety inspections and safety audits.

Reactive monitoring includes accident/ill health investigations and the identification of trends in accidents (frequency and location).

All staff must highlight repeat incidents/ accidents to the College Health & Safety Officer.  Accident / ill health investigations must be carried out by the Area Manager and the Health & Safety Officer.

Individuals with responsibilities within the Area are:
HOS/DHOS……………………………………………………………………………...Safety Tour and Safety Inspection

      HOS/DHOS…………………………………………………………………………………………….…….Annual Safety Audit
      Area Managers must complete the Code of Practice document and pass a copy to the 

      Health and Safety Officer for verification; the Code of Practice must be reviewed 

      annually.
The Health & Safety Officer will provide a monthly report to the Health & Safety Committee and to SMT, and will provide an annual report to the Board of Governors.

An audit by DCELLs will be undertaken to ensure compliance with the WAG DCELLs Health and Safety Code of Practice for Contracted Provision
Completed by……Kelly Gay………………………………………………………….………………………….
Designation…HOS Maths and Science………………………………………….…………………………….

Date of completion ………30/11/10…………………………………………………………………………
Date of next review…………………………………………………………………………………………………..
Certified by Health and Safety Officer……………………………..………………………………………….

Date verified…………………………………………………………………………………………………………….
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