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ESSENTIAL SKILLS WALES
Level 2 INFORMATION AND COMMUNICATION TECHNOLOGY

Action Points 

15 June 2011

68830 Neath Port Talbot College
2.1.1

All the candidates included plans but please note that the plan should include the need to review the task.
All candidates must evidence adherence to healthy, safe and secure procedures. This must be in the past tense. Candidates must show that they have actually adhered to these principles.
Application to ESW Standards

2.1.3 must give specific examples of how the candidate has followed healthy, safe and secure practices. There must be an example for each one of the above. In addition to each example there must be an explanation, for example I adjusted my chair each time I used the computer because I was aware that I could get backache if I didn’t….

See page 299 of the ESW standards for definition of safe. The definition of healthy is on page 296 and the definition of secure is on page 299 as well. 

This criterion only need to be evidenced once in the portfolio thus can cover both tasks. 

All candidates must ensure the charts used have appropriate titles, legends and Y and X axes labels. No series 1 please.
Application to ESW Standards

Please refer to page 266 
All candidates need to ensure they have stated whether their tasks are fit for purpose and audience.

Application to ESW Standards

Please refer to p268 
ICT 2.3.2 2 reviews for both tasks are required.

Candidates must review their work to assess whether the information in the final outcomes are fit for purpose and audience. In addition the candidate needs to review the effectiveness of the development and presentation of their work by highlighting their strengths and weaknesses using ICT.
Charlotte Ford

Immediate

Charlotte’s email needs to evidence a cc or a respond to the email received.

Application to ESW Standards

ICT 2.2.3 requires an exchange of information. This evidence only needs to appear once in the portfolio.

There must be evidence of an email being sent from the candidate. This needs an attachment, which must be evidenced in a screenshot. The email must be purposeful. Why is the file being sent, for what purpose? If it’s to ask whether the attachment has met the criteria then this should be stipulated and feedback then returned to the candidate. All candidates need print screens of both emails with an attachment being sent. Please be aware that more evidence of “email” work is required at level 2, an easy addition is to get the candidates to “cc” their work to another tutor. It can also be used to email themselves a backup. (Please review the bulleted list within 2.2.3 to ensure that as a rule of thumb 50% of the bullets have been covered).

The two activities are too similar, as they have shared the research. At level two there must be two different purposeful activities.

Application to ESW Standards

See page 255 of the ESW standards. This must be changed for future submissions

ICT2.3.1. -Development
Both outcomes need to show more development of level 2 features
The text demonstrated limited development from first draft to final.
Level 2 Text 
Evidence should see development of text using features such as margins, columns, tabs, advanced formatting of bullets and numbering, page numbers, headers/footers as well as level 1 features such as font style, size and colour. The final outcome should show consistency and be fit for purpose.

Please note the paragraph indentation should be consistent throughout.

Level 2 Images

The images within the final outcomes need to demonstrate more level 2 features such as bordering, rotation or layering.

There was sufficient number work however there was no evidence of developing the spreadsheet. There must be a draft of the spreadsheet, it is suggested that this contain the raw data without any formatting or formulae. The final spreadsheet should then show appropriate formatting and appropriate calculations. 
Level 2 Tables

This spreadsheet can also be used to evidence tables by using features such as the merging of cells, adjustment of row height and column width; text alignment such as wrap text and vertical and horizontal alignment. Please note there must be evidence of the “before” and “after”.
In Charlotte’s report a table was inserted into the draft but that has already been developed, no further development took place between the draft and the final hence no development of table

Once the calculations are added the charts/graphs can then further develop the number work. All charts must be appropriately labelled with x and y-axes and a title. (No series 1 please). Charts that have been created in the spreadsheet software should also be copied and pasted into a final outcome and not evidenced through print screens.
There was no evidence of records being used within the final outcomes, records used must also show manipulation

Level 2 Records

To evidence the use of records candidates may use standard software to demonstrate their ability to filter, query or sort records. Candidates must evidence their development of records by screen shots “before” and “after” the data has been manipulated. 
Eliott Wilsmore
Immediate

All drafts should show candidates annotation.
Images need to show level 2 features - see above
One of the outcomes must show development of a level 2 table- see above

One of the outcomes must show development of number at level 2 

Level 2 Number

For ESW it has been agreed that there should be evidence of at least three functions such as =average, =sum, = max, =min, =count etc. or a combination of a two-step calculation and two functions. This task therefore must be developed to include more evidence of calculation.

Second Activity
The second activity is not sufficiently complex and does not evidence level 2 number. It is suggested that the invoice and the estimate be linked to each other with suitable functions/formulae.
There must be electronic drafts of the calculation, hand written drafts cannot be taken into account.

Jonathan Bowrin
First Activity
The PowerPoint presentation does not include sufficient software features for level 2. Features such as slide numbers, footers, coloured backgrounds, (not design templates), more advanced formatting of bullets, transitions and or custom animation should be used at this level. Transitions and or animation should be “screen shot” to provide evidence.

The presentation should show more level 2-image development- see above
There must be at least one complete draft of each activity; progression should not just be evidenced through screen shots.

Records must be developed and incorporated into one of the final outcomes
Second Activity
Please note the incorrect use of formulae within the spreadsheet - this should be rectified

The second activity does not have a draft. The final outcome is not sufficiently complex for level 2. It is suggested that the hand-out include the recipe and method for producing the cakes with perhaps some images of the fairy cakes. It should then evidence sufficient wordprocessing feature, please see above.

Cameron Bramford
First Assignment

The final outcome is not sufficiently complex for level 2. It is suggested that the spreadsheet and chart be combined into a presentation on  Obesity and BMI. The presentation must also show level 2 features, please see above. The spreadsheet must evidence sufficient level 2 formulae and or functions, please see above.

The spreadsheet can also evidence the table and the records provided there is evidence of development. Please see above.

Second Activity

The report needs to be developed to include more level 2  wordprocessing and image features, see above
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