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COURSE/SUBJECT SELF ASSESSMENT
REVIEW 1 
	Course/Subject


	


	Qual Code
	


	Course Co-ordinator

Subject Leader
	


	Date of Meeting
	


	Those Present




Agenda – Forms for completion 

1 Review of learners achievement – Key Question 1 [interim review]

2 Review of teaching and assessment - Questionnaire for Key Question 2

3 Review of learning experiences – Key Question 3

4 Review of learner support – Key Question 4

5 Review of course management – Key Question 5 and 6

6 Review of resources – Key Question 7

7 Course Action Plan
The completed checklist is a prompt to determine good features and areas for improvement

This document should be completed by the Course Co-ordinator/Subject Leader and returned to the Head of School by 
Please retain a copy of the document for the course file

Other supporting information may be attached to this document in the course file
· A Meetings File Note for other Agenda Items – if any 

· Class lists  [to be obtained from the Head of School]

· Results from Student Questionnaires [to be obtained from Quality Directorate]

· Attainment data [if available to course team]

· Copies of EV reports etc

· A copy of the third term audit

REVIEW OF LEARNER ACHIEVEMENT
Review Checklist – Estyn Criteria [Key Question 1]

Learning Experiences
                                                                           Y/N

	Learners achieve good standards in their knowledge, understanding and skills
	

	Learners achieve agreed learning targets and goals
	

	Learners reach appropriate levels in key skills  [including bilingual competence]
	

	Learners succeed regardless of their social, ethnic or linguistic background
	

	Learners acquire new knowledge or skills, develop ideas and increase their understanding
	

	Learners understand what they are doing and how well they are progressing
	

	Learners understand what they need to do to improve
	

	Learners make good progress towards fulfilling their potential and moving to the next stage of learning
	


1. Please list the good features of learner achievement and the source of evidence

2. Please indicate areas for improvement to be reported to the Head of School and the source of evidence

3. Please indicate areas for improvement to be included in the course/subject action plan

1

2

3

REVIEW OF TEACHING AND ASSESSMENT [KEY QUESTION 2]

In this Course

[Please mark choice with X] 

	Ref
	Estyn Quality Criteria
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree

	2.1
	Teachers stimulate and challenge learners to achieve excellence 
	
	
	
	

	2.2
	Teachers establish good working relationships that foster learning 
	
	
	
	

	2.3
	Teachers show good subject knowledge and familiarity with recent developments 
	
	
	
	

	2.4
	Teachers plan effectively and have clear objectives for taught sessions and other learning experiences that learners understand 
	
	
	
	

	2.5
	Teachers use a range of teaching methods and resources which secure the active involvement of learners
	
	
	
	

	2.6
	Teachers promote equality of opportunity and actively address issues of gender, race, disability and equality
	
	
	
	

	2.7
	Teachers meet the language needs of learners including providing access to bilingual teaching
	
	
	
	

	2.8
	Teachers plan and meet learners individual needs flexibly and to monitor and review their progress?
	
	
	
	

	2.9
	Teachers assess learners’ achievements and progress fairly, accurately and regularly
	
	
	
	

	2.10
	Teachers meet statutory requirements and those of regulatory bodies for recording and accrediting learners’ achievements
	
	
	
	

	2.11
	Teachers ensure that learners understand the purpose of assessment and are involved in planning their own progress
	
	
	
	

	2.12
	Teachers inform those with a legitimate interest about learners’ progress and achievement
	
	
	
	


Self Assessment Grade

                           





                

X

	Good with outstanding features
	

	Good features and no important shortcomings
	

	Good features outweigh shortcomings
	

	Some good features, but shortcomings in important areas
	

	Many Important shortcomings
	


Commentary to support grade awarded

	Examples of Excellence
	Evidence

	
	


	Which are the other good features of teaching and assessment?
	Evidence

	
	


	Which aspects of teaching and assessment need improvement?

School or College Issues to be reported to the Head of School
	Evidence

	
	


	Which aspects of teaching and assessment need improvement?

Issues to be part of the team Action Plan
	Evidence

	
	


REVIEW OF LEARNING EXPERIENCES
Review Checklist – Estyn Criteria [Key Question 3]

Learning Experiences


In this course                                                                                              Y/N

	Develop learners’ basic and key skills
	

	Broaden and enrich individuals through a variety of activities
	

	Promote personal development, including their spiritual, moral, social and cultural development
	

	Enriched by effective partnerships with other providers and with all interested partners
	

	Meet legal and course requirements
	

	Provide effective, work related education – if appropriate
	

	Promote learners’ bilingual skills and reflect the culture of Wales
	

	Tackle social disadvantage and stereotyping and ensures equality of access and opportunity for all learners
	

	Promote education for sustainable development
	

	Take account of employers needs – if appropriate
	

	Develop the entrepreneurial and other skills needed to support economic development
	


1. Please list the good features of learning experiences and the source of evidence

2. Please indicate areas for improvement to be reported to the Head of School and the source of evidence

3. Please indicate areas for improvement to be included in the course/subject action plan

1

2

3

REVIEW OF LEARNER SUPPORT
Review Checklist – Estyn Criteria [Key Question 4]

In this course:                                                                                             Y/N

	Care arrangements and support services for learners are well planned 
	

	Teachers work in partnership with parents, carers and employers
	

	The induction programme helps learners settle in quickly, understand their rights, responsibilities and the demands of the course or programme
	

	Learners are provided high quality personal support and guidance including access to personal and social education, tutorial programmes and specialist services 
	

	Teachers monitor learners’ punctuality, attendance, behaviour and performance and take early action when necessary
	

	Health and Safety issues are identified and dealt with
	

	There are effective procedures for the protection of learners and for dealing with appeals and complaints
	

	There are procedures to effectively diagnose individual learning needs
	

	Additional support meets individual needs, across the full range of special needs
	

	There is support for learners whose behaviour impedes their progress and that of others
	

	All college policies are followed – Diversity etc.
	


1. Please list the good features of learner support and the source of evidence

2. Please indicate areas for improvement to be reported to the Head of School and the source of evidence

3. Please indicate areas for improvement to be included in the course/subject action plan

1

2

3

REVIEW OF COURSE MANAGEMENT 

Review Checklist – Estyn Criteria [Key Question 5/6]

In this course:                                                                                             Y/N

	Course Co-ordinators/Subject Leaders give clear direction through values, aims, objectives and targets that are fully understood by all those involved in course/subject delivery
	

	 Course Co-ordinators/Subject Leaders have explicit aims and values that promote equality for all, and which are reflected in course delivery
	

	Course Co-ordinators/Subject Leaders set and meet challenging, realistic targets and goals
	

	Course Co-ordinators/Subject Leaders seek to improve the quality of course delivery
	

	Course Co-ordinators/Subject Leaders seek out and take account of the views of learners
	

	Course Co-ordinators/Subject Leaders involve the team in self-assessment
	


1. Please list the good features of course management and the source of evidence

2. Please indicate areas for improvement to be reported to the Head of School and the source of evidence

3. Please indicate areas for improvement to be included in the course/subject action plan

1

2

3

REVIEW OF COURSE RESOURCES
Review Checklist – Estyn Criteria [Key Question 7]

In this course:                                                                                             Y/N

	There are enough qualified, specialist and experienced teaching, training and support staff
	

	All learners have access to appropriate learning resources that match the demands of their learning experiences
	

	Accommodation provides a suitable setting for good teaching, learning and support for all learners
	

	Economic, efficient and effective use is made of available resources
	

	Teaching, training and support staff are deployed, managed and developed effectively
	

	Resources are matched to priorities
	

	The use of resources is regularly reviewed in order to ensure value for money
	


1. Please list the good features of the use of resources and the source of evidence

2. Please indicate areas for improvement to be reported to the Head of School and the source of evidence

3. Please indicate areas for improvement to be included in the course/subject action plan

1

2

3
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ESTYN KEY QUESTIONS AND ASSESSMENT CRITERIA

[Relevant to Inspection, Course/Subject Reviews and Self-Assessment]

For the attention of all Tutors
	KQ1  Issues relating to Achievement and Standards 

	· Learners achieve good standards in their knowledge, understanding and skills

	· Learners achieve agreed learning targets and goals

	· Learners reach appropriate levels in key skills  [including bilingual competence]

	· Learners succeed regardless of their social, ethnic or linguistic background

	· Learners acquire new knowledge or skills, develop ideas and increase their understanding

	· Learners understand what they are doing and how well they are progressing

	· Learners understand what they need to do to improve

	· Learners make good progress towards fulfilling their potential and moving to the next stage of learning

	

	KQ2  Issues relating to teaching training and assessment 

	· Teachers stimulate and challenge learners to achieve excellence 

	· Teachers establish good working relationships that foster learning 

	· Teachers show good subject knowledge and familiarity with recent developments 

	· Teachers plan effectively and have clear objectives for taught sessions and other learning experiences that learners understand 

	· Teachers use a range of teaching methods and resources which secure the active involvement of learners

	· Teachers promote equality of opportunity and actively address issues of gender race and disability equality

	· Teachers meet the language needs of learners including providing access to bilingual teaching

	· Teachers plan and meet learners individual needs flexibly and to monitor and review their progress?

	· Teachers assess learners’ achievements and progress fairly, accurately and regularly

	· Teachers meet statutory requirements and those of regulatory bodies for recording and accrediting learners’ achievements

	· Teachers ensure that learners understand the purpose of assessment and are involved in planning their own progress

	· Teachers inform those with a legitimate interest about learners’ progress and achievement

	

	KQ3  Issues relating to the learning experience [

	· Develop learners’ basic and key skills

	· Broaden and enrich individuals through a variety of activities

	· Promote personal development, including their spiritual, moral, social and cultural development

	· Enriched by effective partnerships with other providers and with all interested partners

	· Meet legal and course requirements

	· Provide effective, work related education – if appropriate

	· Promote learners’ bilingual skills and reflect the culture of Wales

	· Tackle social disadvantage and stereotyping and ensures equality of access and opportunity for all learners

	· Promote education for sustainable development

	· Take account of employers needs – if appropriate

	· Develop the entrepreneurial and other skills needed to support economic development

	

	KQ4  Issues relating to support for learners 

	· Care arrangements and support services for learners are well planned 

	· Teachers work in partnership with parents, carers and employers

	· The induction programme helps learners settle in quickly, understand their rights, responsibilities and the demands of the course or programme

	· Learners are provided high quality personal support and guidance including access to personal and social education, tutorial programmes and specialist services 

	· Teachers monitor learners’ punctuality, attendance, behaviour and performance and take early action when necessary

	· Health and Safety issues are identified and dealt with

	· There are effective procedures for the protection of learners and for dealing with appeals and complaints

	· There are procedures to effectively diagnose individual learning needs

	· Additional support meets individual needs, across the full range of special needs

	· There is support for learners whose behaviour impedes their progress and that of others

	· All college policies are followed – Diversity etc

	

	KQ5/6  Issues relating to Course Management and Improvement [

	· Course Co-ordinators/Subject Leaders give clear direction through values, aims, objectives and targets that are fully understood by all those involved in course/subject delivery

	· Course Co-ordinators/Subject Leaders have explicit aims and values that promote equality for all, and which are reflected in course delivery

	· Course Co-ordinators/Subject Leaders set and meet challenging, realistic targets and goals

	· Course Co-ordinators/Subject Leaders seek to improve the quality of course delivery

	· Course Co-ordinators/Subject Leaders seek out and take account of the views of learners

	· Course Co-ordinators/Subject Leaders involve the team in self-assessment

	

	KQ7  Issues relating to resources [

	· There are enough qualified, specialist and experienced teaching, training and support staff

	· All learners have access to appropriate learning resources that match the demands of their learning experiences

	· Accommodation provides a suitable setting for good teaching, learning and support for all learners

	· Economic, efficient and effective use is made of available resources

	· Teaching, training and support staff are deployed, managed and developed effectively

	· Resources are matched to priorities

	· The use of resources is regularly reviewed in order to ensure value for money


