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	              PRESENT
	APOLOGIES

	AOJ; KG; LJ;  PJ; DW; CG;  JH; BJ; JM; KW; SF; RJ; 
EM; EG; SO; GC; KW; SP; JH; AC

	 GJ; BB; DD; JR; WR, PF; KL


	ISSUE/COMMENT
	ACTION

	Minutes from previous meeting
Confirmation was received that minutes were accurate

Action points which have been completed from previous meeting are:

· Internal Inspection cycle has been completed which has included teaching observations an audit of course files, learner files. Awaiting Feedback from inspection this is expected to be in Jan 2010

	· All MAS staff to attend feedback from internal inspection when date for this is announced



	Essential Skills: AOJ
· AOJ commended MAS staff for key skills attainment which was much improved compared to 2008 attainment. 240 key skills certificates were claimed in 2008 compared to 425 certificates in 2009 for MAS subjects.
· Data is showing 64% attainment for key skills completion which is above national average.

· PJ and others queried key skills attainment data for MAS subjects in terms of accuracy. The electronic system in place last year does not show correct attainment of results in the majority of MAS subjects, despite staff submitting work correctly online.

· Staff are unsure which students have passed their key skills qualifications from 2009 and would like to request a list of names of students who have attained their key skills qualification from 2009.
· AOJ explained that the deadline for completion of all key skills portfolios is a lot earlier for this year. Staff were issued with deadlines with final deadline being Friday 14th May 2010
· AOJ also suggested that early IV of key skills portfolios should be completed as an ongoing process where files are handed into SF (SL:ES) for checking. Any amendments can be swiftly made

Changes to OCR documentation for level 2/3 communication key skills

· AOJ explained that the recording documents for communication have now changed. Staff were issued with copies of new paperwork which are to be used from now onwards

Certification of key skills results

· PJ asked whether students could receive confirmation of their key skills results alongside their AS/A levels results on results day 19th August 2010
· PJ, DW and a number of other staff feel that this is the minimum standard that we as a college should achieve – the students should be given their key skills results on results day. This is especially important as SF reported some offers depend on points achieved in key skills

Mapping of key skills for 09/10

· Key skills have been currently mapped for all AS/A2 and BTEC students for 09/10. This has been completed by SLES across the college

· Information is currently being inputted onto the system by Paula Cleary
	· SF (SLES) to liaise with Andrea Davies and request a list of names of learners who attained their key skills qualification in 2009 in all MAS subjects.

· SF (SLES) to check data for accuracy in conjunction with subject leaders.

· All staff to ensure that key skills portfolios are completed and marked by Friday 14th May 2010
· SF (SLES) to audit completion of KS portfolios from Jan onwards in conjunction with subject leaders.
· Staff delivering level 2/3 key skills communication to use new OCR documentation
· AOJ to investigate the possibility of students achieving confirmation of key skills results on results day 19th August 2010

· Any queries regarding mapping of key skills for 09/10 students should be directed to SF (SLES) who will then raise with Vicky Davies in the absence of Paula Cleary

· All staff to ensure that if a student withdraws from their course that they are also withdrawn for their key skills qualification for that subject. Otherwise this will influence attainment data.


	Learner Voice: AOJ
· AOJ explained that the ‘learner voice’ is of vital importance under the new inspection framework devised by Estyn
· End of Jan 100% of FT students at NPTC will need to complete a survey and 25% of PT students will need to complete a survey regarding their opinions of the college.

· The learner experience is real importance and it is essential that all students feel supported and guided during their time at NPTC.
· The next Estyn inspection will be less data driven and more based on learners opinions.
	

	Registers
· KG explained that there has been an improvement in the number of unmarked registers within MAS
· Daily marking or registers is essential as registers are auditable documents and info regarding incomplete registers is received by SMT on a weekly basis.
	· All staff to continue to ensure that registers are marked on a daily basis



	MOODLE Inset Friday 18th Dec 2009
· PJ outline the aims  for the day i.e. to upload resources onto MOODLE for learners to access at home
	· Staff to attend MOODLE inset

	Internal Inspection Cycle

· KG thanked staff for all hard work during the internal inspection cycle
· Learner views were recorded by RF and initial feedback appears to be positive. Detailed feedback to staff to be received in Jan 2010, date TBC
	

	Health and Safety

· No issues were reported
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