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MEETINGS FILE NOTE

	MEETING
	DATE
	VENUE

	MAS
	18/05/09
	NB128


	PRESENT
	APOLOGIES

	KG, LJ, RJ, CG, GC, AC, DW, BB, GJ, EM, SO, SP, KW, PJ, KL
	JM, WR, DD, BJ, JH, SF


	ISSUE/COMMENT
	ACTION

	Minutes from last meeting and matters arising
· Key Skills – SF working with Faculty Office.  Still some outstanding issues.  All query e-mails to go directly to Gail James.

· Absence Database – Personal Tutor only having one e-mail per absence not per lesson.  From September the new attendance policy states that MIS will provide regular absence notifications to personal tutors.
· Salto Lock NB238 - Request gone in to Estates. 
	Staff to e-mail any further jey skills queries to Gail James in faculty office
KG to follow up with estates

 

	KS 4/5 Transition for Maths and Science
· Andrew Herdman devised transition plan for both Maths and science subjects,  which is on Moodle.  Staff to check that everything is OK for their subjects.
· Taster Days – The dates have changed, new dates distributed.  There is funding available for activities for the taster days, staff to let HoS know their activity and room by Friday 22 May.  HoS informed staff that the schools attending the taster days need general overview of the subjects taught at AS level at the start of each session

· GJ expressed concern over timings due practical activities; HOS would try and resolve these issues when staff have identified which activities would be used. 
	Maths to check action plan to see what realistic activities can be conducted to aid the KS4/5 transition and let HOS know.

AS Maths , Physics, Chemistry subject groups to identify appropriate activities for taster session and let HOS know their activity and room number by Friday 22nd May



	Open Day
· DHoS has been liaising with staff regarding cover for Open Day.  Both Afan and Neath campuses are sufficiently covered. HOS thanked staff agreeing to participate.
· The subject areas that would be staffed on the Neath Campus are:

· Biology/Human Biology Emma Goode

· Chemistry Sam Oxley

· Physics Lisa Jenkins

· Maths: Chris Green

· Psychology: Allison Constantine

· Forensic/Medical Emma Morgan/ Kelly Gay

· The subject areas that would be staffed on Afan Campus are:

· Biology/Human Biology Kath Williams

· Chemistry Jonathan Hughes

· Maths: Debby Davidson

· Psychology: Shayne Phillips
	

	FEES Returns
· Fees were distributed and are to be returned to DHoS  by Thursday 21 May.  HOS to clarify confusion over whether second or third term audit with Paula Cleary.  
· HoS needs estimated numbers for progression onto A level by Thursday 21 May.
	HOS to clarify confusion over 2nd/ 3rd term audit with Paula Cleary

Subject leaders to provide an estimate of number of students progressing onto A2 in September for timetabling purposes by Thursday 21st May

	Bridgend College
· Bridgend College is to collapse all AS and A2 provision from September.  NPTC have been approached to take students, primarily at the Afan campus but also Neath campus if the subjects aren’t run at Afan.
	

	Admin Week
· Moodle Inset – PJ organising for 30 June (9.30 – 3.00).  It will be a chance for the majority of staff to have hand on experience on writing on Moodle.  There is an OCN qualification attached to the training. All staff to attend inset.

· Tutorial Training – Training organised for the Friday 3rd July of Admin Week.  At the moment all staff are down to attend. 
	All staff to attend MOODLE inset on 30th June

Staff to attend Personal tutorial training on Friday 3rd July 

	Health & Safety
· Estates chasing up company for chemical waste disposal.  Carpets in AA020, NB235 and staffroom need replacing. Requests have been made to estates
	

	AOB
· All staff received e-mail re ECDL course, it’s essential that all A2 tutors attend.  Jeff Roberts also attending. Some staff members expressed concern over A2 students enrolled onto ECDL without the student actually knowing.

· Prospectus: The course details for Maths and Science are being updated in the prospectus.
· Toil cards are to be filled in at all times as they are auditable documents.
	All 2nd year tutors to attend ECDL meeting with Geraint Jones and Jeff Roberts in NG114 at 12:30pm on Wednesday 20th May
Staff need to ensure that toil cards are updated and signed by HOS for any toil accrued as these will need to be audited by HR at the end of term.


	CIRCULATE TO:
	

	MAS staff
	GJ
	
	
	
	
	
	








