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MEETINGS FILE NOTE

	MEETING
	DATE
	VENUE

	MAS
	24/06/09
	NB128


	PRESENT
	APOLOGIES

	DW, BB, CG, BJ, RJ, EG, EM, SO, AC, SF, KG, GC, LJ, DD,  JM, CS, JM
	LJ, JH, WR, RJ, SP, KL, PF, JR, CS, KW, TT


	ISSUE/COMMENT
	ACTION

	Minutes from last meeting
Bridgend students: 3 supposed to turn up for AS psychology, so far only 2 students turned up. Only 2 students have signed up for A2 Human Biology on Afan Campus for September.

	· JM is currently investigating whether anymore students from Bridgend College will want to study A2 Human Biology on Afan Campus. If small numbers remain, then students will be advised to enrol for this subject on Neath Campus

	Open Day Sat 20th June 2009
KG thanked all staff for their help with open day on both Neath and Afan Campus. 

	

	Update on Taster sessions
KG expressed her disappointment that the  following schools have declined the invitation to attend a Science taster day on Monday 29th June:

· Dwr-y-felin declined

· Cwmtawe declined

· Cefn Season declined.

The following schools have accepted the invitation:

· Llangatwg: AS Science taster - 29th June

· Cwrt Sart: Forensic Science and Maths taster - 2nd July

· Cymer Afan: Forensic Science and Maths taster - 3rd July

Therefore consumables for only 1 school are needed for the 29th June. Any consumables which have been ordered for 2 other schools will be kept for next academic year. 

KG asked for teachers involved to give an outline of AS subject explaining difference from GCSE e.g. different topics, content difficulty. Could also explain entry requirements needed for subject.

	· Teachers involved in taster to prepare activities in preparation for 29th June
· Risk assessments for any practical work also need to be completed.

	QDP: Quality Development Plan for MAS
KG has prepared the School QDP which target recommendations from internal inspection and this has been placed onto Moodle. Each member of staff to familiarise themselves with QDP.

Subject areas that are specifically mentioned  in QDP include:

AS Human Biology: recommendations on how to improve the completion rate and attainment rate at As level

 Human Biology, Maths and psychology:  recommendations to improve value-added data through common resources in each subject

To ensure level 3 key skills attainment improves in school, each subject will need to clearly highlight on SOW where key skills activities are taking place throughout year not just in last three weeks of term. 
SF explained that the key skills deadline will be significantly earlier next year approx around Whitsun

	· Subject leaders to place a copy of the School QDP into subject file
· Subject leaders to ensure that relevant action points are addressed in next subject meeting in August, and this is minuted 
· All subject leaders to ensure that level 3 key skills are clearly identified on SOW as this will be audited by SF SLES in September

	Schemes of work for 2009/10
All SOW for each subject needs to be updated for next academic year in line with new specifications.

	· Subject leaders to give copy of completed SOW to PJ by Monday 21st September 2009 in preparation for internal inspection and for them to be audited by school management team. 

	Admin Week
A variety of activities will be taking place during admin week Monday 29th June to 6th July including:

· Taster sessions mentioned above

· Moodle training Tuesday 30th June

· Tutorial training: Friday 3rd July


	· Staff to attend relevant activities and completed OCN portfolio for Moodle training

	Holiday Schedules and toil cards
3 members of staff to complete holiday schedules

Toil cards also need to be completed for audit purposes

	· Holiday schedules and toil cards to be returned to KG by Wednesday 1st July

	Return Dates

All staff to return back to work for results day on 20th August and enrolment on 21st August

JM explained that staff who return on these dates can then take holidays on 24th and 25th August if holidays still need to be used up
	· Staff to be present for A level and vocational  results day

· Staff to attend enrolment training on either Monday 29th June: Neath Campus or Monday 24th August Neath Campus

· Enrolment training for staff based on Afan Campus will take place on Wednesday 26th August.

	Estates Issues

Carpet to be laid in staff work room and chemistry room from approx Monday 6th July
	· Staff work room to be cleared as much as possible in preparation for new carpet

· Staff to request estates to take away any unwanted books/rubbish etc in preparation for new carpet.

· KG to request again eyewash dispenser to be fitted on Afan Campus and light strip to be fitted  in AA115

	AOB

· Draft timetables will be produced in August when week patterns have been fixed
· New computer room for 2010/11: PJ asked staff for opinions for new computer room to be placed in NB233, due to lack of computers currently in NB238. Staff workroom would then move across to NB238. Feedback received was positive.

· NB238: GJ expressed concerns over computer room not being look after by students who use it.

· JM explained that on Afan campus a booking system is used to control use of computers

· BB explained that lift is currently not working and therefore any deliveries need to be carried up three flights of stairs
	PJ to put together ILT proposal for new computer room in Nb233

All staff to be consistent in not allowing food/drink to be taken in NB238. Staff to ensure that students are working in this room

KG to investigate whether this would be possible to be implement in NB238 with learning resources

KG to submit request to estates regarding function of list.


	CIRCULATE TO:
	All staff

	GJ
	
	
	
	
	
	
	








