
	MEETING
	DATE
	VENUE

	MAS School Meeting
	11th September 2009
	NB128


	              PRESENT
	APOLOGIES

	KG; LJ; KW; PJ; DW; CG; AC; JH; BJ;
RJ; GJ; EM; EG; SF; SO; BB; GC; KW; GS, WR, SP
Geraint Jones
	DD, JM


	ISSUE/COMMENT
	ACTION

	Welcome to new Staff
Kevin Weller – Maths & Physics Lecturer
Gary Shipley – Science Technician

	

	09/10 Enrolment
· KG thanked all staff for their time and effort during enrolment. As a result enrolment was extremely successful resulting in an increase in student numbers across a number of AS subjects in MAS e.g. psychology, biology + chemistry.
· A handout detailing AS numbers for each subject on both Neath and Afan Campus was handed out.
· Increase in numbers has implications for use of laboratories and practical work on Neath Campus.  Labs can only hold a limited number of students and therefore numbers need to be closely monitored.
· GCSE Maths & Psychology clash on a Weds afternoon.


	Subject leaders for Biology/Human Biology need to give details of practicals for the first term so that lab time can be arranged by KG.
Maths to move into NB234

	Registers
· Temporary registers are to be used until electronic register system is up and running.

· Provisional date for register system to Go “Live” is approximately before October half-term
· NO back marking of registers by tutors.
· Staff queried if EMA payments are to be linked to register

	KG to raise at HOS meeting

	Students change of course/grid/tutor
· All changes made by students must go through the official route. i.e. see Caroline Stone at 12:45 to 1:15 in room NG223, even if student wants to change block

	All staff to explain process of changing blocks or subjects to students. Students on Afan Campus need to see Jane Morgan or Jonathan Miller

	Medicine/Dentistry/Veterinary 2nd Year 
Tutors

· ALL potential med/dentistry/veterinary science students are to meet with Lisa Jenkins on Tuesday 15th in room NB231 at  12:15, as students need to be registered for admissions tests e.g. UKCAT and BMAT
· All student applications for Med/dentistry/veterinary science and Oxbridge need to be completed and sent off  by the 15th October.
· UCAS Subject references for above  students need to be completed by subject lecturers ASAP and hand into faculty office.
· All remaining subject references should be completed by 30Th September

	KG to e-mail template for UCAS references to all staff

All staff to complete subject references by 30th September. Fore med/dentistry and veterinary science and Oxbridge need to be completed by staff asap.

	Course Reviews
CR1 need to be completed and handed into KG by Monday 5th October

	KG to e-mail template for CR1 to subject leaders

All staff to complete course reviews by Monday 5th October

	Schemes of Work
These are to be completed by the 21st September.

SOW should be fully completed for all AS courses and up to Christmas term for A2 courses. 

	Once completed please hand in to PJ by Monday 21st September


	Essential Skills
SF reminds everybody to integrate KS into scheme of work

	

	AOB
Fobs for room NB238 computer room
Shelving for Diana Wassell’s room

Eyewash station has been requested 3 times, now required as a matter of urgency

Emma Morgan says that the Chemistry classes are all scheduled for the Lab rooms, however there is no smartboard available
	These should be on the way

Colin Heffey will complete this ASAP
KG to chase up

Whiteboards have not been taken into account for 09/10 budget. KG to investigate other avenues

	AS Induction

KG apologised for the huge gap between Induction and the start of lessons which will put extra pressure on staff to complete specification content.

	KG to raise at Faculty meeting and propose that induction is shorter so teaching can begin, as was the case in previous years


	Circulate To:
	

	All MAS staff
	GJ DOF
	
	
	
	
	
	


