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MEETINGS FILE NOTE

	MEETING
	DATE
	VENUE

	Assessor Meeting
	4th September 2012
	Neath


	PRESENT
	APOLOGIES

	Stephanie Morris, Angela Evans, Jessica Aitken, Helen Hanford, Sue Gregory

	


	ISSUE/COMMENT
	ACTION

	1. Minutes of meeting held on 29th May 2012
2. Matters arising from minutes
3. EV Visit

4. New intake/returners

5. Assessor Concerns


	Accepted as a true record
None
Copy of the EV report given to each assessor
College open day in June went well considering the bad weather. Jessica thanked Angela and Joanna for their help at the open evening on the 29th August. Jessica explained that she has had many people enquiring over the summer break and combined with the open days we will have sufficient numbers to have a new level 2/3 group. Both groups will continue to expand as more students commit themselves to doing the course. 

Can all assessors ensure that returning students re-enrol during their first session back to enable registers to be up to date?   
Monday L3 – 15 (group still taking students)
Monday L5 – 16

Tuesday L3 – 16

Tuesday L2 – 11

Wednesday L2 – 20 (group still taking students)
Thursday L3 - 9

There are also 1 L2 (Josh Bendle) and 2 L3 (Louise Coppin, Caroline Jones) students returning for assessor support to help them complete.
Lyubov Barnes has enrolled to complete 1 L3 unit.

Assessor concerned that they wouldn’t have the hours they would like. Jessica explained that there are sufficient student numbers to enable all assessors to have their hours. 

Health and Safety monitoring – Jessica explained that Tania was meeting with Adele and that she would seek to find out what decisions have been made. Jessica to keep assessors informed. 


	ISSUE/COMMENT
	ACTION

	6. I.V cycle

7. Equal Opportunities

8. CPD

Any other business

Standardisation
Date of next meeting
	Sue worried about the level 5 groups and that there is a need to have them in each week rather than fortnightly. This to be discussed with Tania   
Jessica asked all assessors to ensure portfolios that have not been IV sampled are kept and given to her asap. This will ensure they are done well before final submission.
No Issues
Sue and Angela will be progressing on to year two of the PGCE now they are back in college.  

The away day/training day – Steph, Angela, Sue and Jessica had not known about it. Helen had heard but did not realise it was for assessors. Tania has asked that assessors go to the school meeting so all information can be shared with the whole team. Assessors expressed concern as it is often difficult for assessors who have children and for those who are teaching with classes starting at 4.30pm.

Monthly Monitoring Forms to be completed by assessors and handed to Tania with pinks. These are what used to be filled in but this was not continued during the last academic year.  

Jessica has re-written/up dated many of the documents that go out to settings with our students. They are still with reprographics and should be available by the end of the week ready for new starts coming in w/commencing 10th September.
Jessica showed assessors the log sheets that the EV had suggested we use to record and track the evidence students produce for each unit. Using them would reduce the need to many sheets as is the case at the moment. They have been produced for all levels and Jessica has requested copies from reprographics ready for classes. Assessors do not have to replace existing sheets but from now on use the new log sheets. Angela asked who filled them in, the assessor and student can come to their own arrangement. If a student is struggling then the assessor may find that they could fill in when marking work.  
Tuesday 23th  October’12 @ 10am in Neath



	CIRCULATE TO:
	

	A. Evans
	S. Gregory
	H. Hanford
	S. Morris
	T. Davies

	      
	
	
	
	


	ISSUE/COMMENT
	ACTION
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	B. Evans
	S. Gregory
	H. Hanford
	S. Morris
	T. Davies
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