                                                                                
	SCHOOL OF – HEALTH, SOCIAL AND CHILDCARE

 SCHEME OF WORK 2012-2013
	

	COURSE:  Cache level 3 Award/Certificate/Diploma in Childcare and Education  YEAR 2 Date:  Sept 2012-2013

UNIT      9 Development of Professional Skills
TUTOR:   Marion Pleace 
	

	WEEKS
	TOPICS
	CONTENT
	TEACHING & LEARNING ACTIVITIES
	RESOURCES
	ASSESSMENT
	Links to Essential and Wider skills

	1

Sep 3RD
	Induction
	Begun College induction process
	College information, games settling in period.
	Games
Induction file
	Induction File
	R2 34
W1 2 3 4 6 7

	2

Sep 10TH
	Induction
	Preparation for placement continue with induction file
	Cache handbook distributed college proforma games continue Induction file
	Cache handbook

College Induction file
	Induction File
	R2 34

W1 2 3 4 6 7

	3 

Sep 20th
	1st placement week
	Discuss placement, identified criteria in Unit 9, preparation of placement file.
	Collated information from the setting, understood Placement handbook, roles responsibilities and expectations.  Classroom sketch, criteria for being positive role model.
	Placement file collated

Cache handbook

Placement handbook
	Understand placement file organisation,

Attendance register

Seek and search 1 activity
	R2 34

W1 2 3 4 6 7

	4

Sept 27
	Cache Handbook
	Understand section 5 of Cache handbook, expectation of placement, discussing room layout, learning areas..link with unit 7.
	Read through section 5 of Cache handbook, note taking, discussion, relating experiences with course structure and inherent assessment of unit 9.
	
	Seek and search 2 activity.
	R2 34

W1 2 3 4 6 7

	5

Oct 4th
	Practical Activity
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	Prepare for practical activity Colour mixing. Importance of safety, clearing away setting up.  Link with Unit 7. Welsh colour names.
	Colour wheel, story of colour experiences of art and craft in the setting.  Complete Welsh colour names and identify learning outcomes.
	Colour wheel

Art craft materials

Unit 9

Placement handbook
	Completion of activity,
	R2 34

W1 2 3 4 6 7

	6

Oct 11th
	MYSKILLS
	Students to complete ongoing Myskills in the library
	Library activity
	Assessment process
	Assessment of students
	R2 34

W1 2 3 4 6 7

	7

Oct 18th
	MYSKILLS
	Students to complete ongoing Myskills in the library
	Library activity
	Assessment process
	Assessment of students
	R2 34

W1 2 3 4 6 7

	8

Oct 25nd

	Feedback on placement
	Discussed placement experience to date, range of activities explored in placement and learning outcomes. Begin to prepare Unit 9 Professional File.
	Discussion, working through criteria for unit 9 professional file and file organisation.
	Prepare to set up Unit 9 professional file

Poster
	Criteria inherent in unit 9.
	R2 34

W1 2 3 4 6 7

	Oct 29th
	HALF TERM
	
	
	
	
	

	9

Nov 8th
	Cache handbook
	Group work collating U9 file and organise work.  Identify Pers PDPs and Diary Tasks to be completedLink with placement supervisors teacher and use work as evidence of  WWO  i.e. staff in the setting.
	Organise Unit 9 file begin to set out strategies of completing required tasks.
	Unit 9 file.
	
	R2 34

W1 2 3 4 6 7

	10

Nov 15th
	Understand expectations of Unit 9 file and identify Pers PDPs and Diary tasks.  Understand UCAS of unit 0
	Work on unit 9 file Discussion Pers and their implementation, regularity of signing,  liaison with placement teachers to ensure correct signing of Pers and PDPs, 
	Identify how they can achieve criteria for unit 9 Pers and PDP.  Organising their file and implementing diary task activities
	Professional File

Unit 9
	Completion of pers PDPs
	R2 34

W1 2 3 4 6 7

	11

Nov 22th
	Carry out practical task – salt dough in placement

Welsh words 
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	Prepare and carry out practical task ‘Salt Dough’. Implement task in placement and be aware of learning outcomes.  Link with Unit 7 –Diary Tasks and WWO

Discuss implementation of task in placement and possible Christmas activity with children
	Students to make and create salt dough and a learning salt dough activity which they will later carry out in the setting with children.  Students to understand learning outcomes and how to clear away and set up activities. Create concertina book with Welsh words
	Art craft materials for salt dough

VLE

Unit 9 file


	Implementation of activity in placement
	R2 34

W1 2 3 4 6 7

	12

Nov 29th
	Discuss liaison with placement supervisor
	How students have carried out activity, begin to write up unit 7 Diary Task.
	Submit diary task and work on one to one for completion and improvement
	Unit 9 file
Cache handbook

Diary task
	Diary Task
	R2 34

W1 2 3 4 6 7

	13

Dec 6th
	Exam preparation
	Identify nature of exam, case study preparation and revision of work to date. 

Papers distributed through team, class work on papers
	Students to understand structure of case study type exam, reflect on work covered to date.
Work on first past paper
	Past papers
Revision list and file
	
	R2 34

W1 2 3 4 6 7

	14

Dec 13th
	Support Exam
	Feedback on 1st paper..work through revision list and distribute 2nd paper. Learning useful quotes
	Discuss approaches to exams, note taking and summarising ensuring points are clear.
	Past papers

Revision list and file
	
	R2 34

W1 2 3 4 6 7

	15

Dec 20th
	PLACEMENT
	
	
	
	
	R2 34

W1 2 3 4 6 7

	Dec 24th
	HOLIDAYS
	
	
	
	
	

	Dec 31
	HOLIDAYS
	
	
	
	
	

	16

Jan 10th
	Support Exam

Past papers
	Continue to work on exam preparation,  fun games students asking each other questions, devising own questions
	Ensuring students are relaxed and comfortable prior exam situation.  Fun activities in groups asking other groups questions setting questions.
	Exam file
	
	R2 34

W1 2 3 4 6 7

	17

Jan 17th
	Support Exam

Final preparation for exam.
	Exam week ..strategies for coping with exam stress, and nerves.  Ensuring confidence building and working through some possible quotes.
	Relaxed approach to exam situation, spot questions, ensuring quotes are learned and repeated.  Relevant theorists.
	Exam week
	
	R2 34

W1 2 3 4 6 7

	18

Jan 24st
	Return to Unit 9 file.
	Ensuring work suggested is being covered.  Recap on Unit 9 Pers and PDPs examine areas to be covered.  Identifying competences are being completed and attendance.

	Discuss areas to be covered and how to achieve competences set.  Compare this with students experience and barriers they face.
	Professional Practice file-unit 9
	
	R2 3 4

W1 2 3 4 6 7

	19

Jan31st
	
	One to one file checking
	Checking Cache requirements are in the process of completion
	Professional Practice file-unit 9
	
	R2 3 4

W1 2 3 4 6 7

	20

Feb 7th
	
	One to one file checking


	Checking Cache requirements are in the process of completion


	Professional Practice file-unit 9
	
	R2 3 4

W1 2 3 4 6 7

	Feb 11th
	HALF TERM
	
	
	
	
	R2 3 4

W1 2 3 4 6 7

	21

Feb 21th
	Practical work
	Copying artists, understand importance of children observations skills, copying famous artists, clearing away setting out and how to stimulate children.
	Students to copy work from famous painters, link learning outcomes with Foundation Phase criteria.
	Portfolio work and work with children
	Unit 9 Portfolio
	R2 3 4

W1 2 3 4 6 7

	22

Feb 28th
	Practical work
	Mounting and displaying work, discuss elements of display
	How to mount work, display work for the greatest benefit to children.
	Ongoing portfolio building
	Unit 9 Portfolio
	R2 3 4

W1 2 3 4 6 7

	23

Mar 7th
	Pers PDPs
	Students working towards 2nd PDP and building on pers.  Students to identify and read possible Pers and PDPs  they could cover.  Building on diary tasks across the course.
	Discussion of further Pers, identify individual needs of students in relation to their placement. Students to set about achieving further mandatory criteria
	Ongoing portfolio building
	Unit 9 Portfolio
	R2 3 4

W1 2 3 4 6 7

	24

Mar 14th
	One to one
	Working with individual students and checking files for development of Pers PDPs attendance and diary tasks.  Recording progress
	Students to collate files submit for discussion and improvement.Ensure Diary Tasks are progressing along with Pers PDPs
	Portfolio building
And discussion
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	25

Mar 21st
	One to one
	Working with individual students and checking files for development of Pers PDPs attendance and diary tasks.  Recording progress
	Students to collate files and submit for discussion and improvement.  Progress of Diary Tasks 
	Portfolio building

And discussion
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	26

Mar 28th


	One to one
	Working with individual students and checking files for development of Pers PDPs attendance and diary tasks.  Recording progress
	Students to collate files and submit for discussion and improvement.  Ensuring Diary Tasks are progressing along with Pers PDPs
	Portfolio building

And discussion
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	April 1st
	HOLIDAYS
	
	
	
	
	

	April 8th
	HOLIDAYS
	
	
	
	
	

	27

April 18th
	Final Pers 3rd PDP and diary tasks to be focused on
	Identifying final pers to be completed, working with tutor assessor and class supervisor to ensure all criteria meets with Cache requirements.
	Progressing with Pers PDPs and Diary tasks.  Ensure maximum grades achieved for diary tasks and working towards improvements
	Diary tasks
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	28

April 25th
	Diary Tasks
	Focus on Diary Tasks and how improvements can be made. Setting out to improve all grades
	Building a picture of how final grades are being developed and how to improve.
	Focus on upgrading diary tasks
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	29

May 2nd
	Individual work
	Meeting students needs..helping individual student requirements
	Help workshop, individual support for students unit 9 files.
	Workshop help
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	30

May 9th 
	PORTFOLIO 1ST DRAFT
	Checking student portfolio opportunities for upgrading Diary tasks
	Students responsible for collating diary tasks ensuring completion of Pers PDPs and Final summary.  Building on Final marking grades. 
	Portfolio

Cache Handbook

Placement handbook
	Unit 9 Portfolio
	R2 34

W1 2 3 4 6 7

	31

May 16th
	IMPROVING GRADES
	Checkng student portfolio opportunities for upgrading Diary tasks
	Students responsible for collating diary tasks ensuring completion of Pers PDPs and Final summary.  Building on Final marking grades.
	Portfolio

Cache Handbook

Placement handbook
	Unit 9 PORTFOLIO
	W6  7 3

	32

May 23rd
	PORTFOLIO FOR MARKING
	Checking student portfolio opportunities for upgrading Diary tasks
	Students responsible for collating diary tasks ensuring completion of Pers PDPs and Final summary.  Building on Final marking grades.
	Portfolio

Cache Handbook

Placement handbook
	Unit 9 PORTFOLIO
	W6  7 3

	May 27th
	HALF TERM
	
	
	
	
	

	33

May 30th
	GRADE ALLOCATION
	Checking student portfolio opportunities for upgrading Diary tasks
	Students responsible for collating diary tasks ensuring completion of Pers PDPs and Final summary.  Building on Final marking grades.
	One to one discussion collating final grades
	Unit 9 PORTFOLIO
	W6  7 3

	34

June 6th
	FINAL SUBMISSION
	One to one discussion and final grading of Portfolio.  Checking results  against UCAS/CACHE grades
	FINAL GRADES ISSUED
	FINAL GRADES
	Unit 9 PORTFOLIO
	W6  7 3

	Notes: 


	


