
	SCHOOL OF – HEALTH, SOCIAL AND CHILDCARE

 SCHEME OF WORK 2012-2013
	

	COURSE:  Cache level 3 Award/Certificate/Diploma in Childcare and Education     Date:  Sept 2012-2013

UNIT:     Key Skills Working with others

TUTOR:   Marion Pleace 
	

	WEEKS
	TOPICS
	CONTENT
	TEACHING & LEARNING ACTIVITIES
	RESOURCES
	ASSESSMENT
	Links to Essential and Wider skills

	1

Sep 3rd
	Induction
	Students introduced to college, getting to know me games, course information.
	Variety of fun games to encourage students to interact.  Discuss nature of course prospects and Cache handbook.
	Cache handbook
	
	SL1,4,5

	2

Sep 110h
	Induction
	Identify nature of course discussion and progress with Induction unit.
	Cache handbook, 
Induction handbook

College policies
	Induction handbook
College intranet
	Continue Induction unit
	R2 3 4
W1 3 4 7

SL 1 5 6

	3 

Sep 17th
	Placement handbook
	Distribute Placement handbook, understand roles and responsibilities within the setting, their contribution and people they will be working with. 

	Discuss placement handbook, retell their own experience of working with others in a particular setting.  Discuss roles and responsibilities.  Continue with induction.
	Induction handbook
Placement handbook
	Continue Induction unit
	R2 3 4

W1 3 4 7



	4

Sept 24th
	Final discussion in Induction unit.
	Working in groups discuss range of topics identified.
	Groups to work together to collate information gathered and organise themselves into a pro and con situation.
	College information
Intranet

Text books
	Students to put forward their discussion/ argument
	R2 3 4

W1 3 4 7

SL 1 5 6

	5

Oct 1st
	Continue with discussion
	Remaining 2 groups to put forward their discussion to the class
	Final groups to put forward their discussion.  Rest of class listens and offers constructive feedback.
	Discussion groups
Paper for feedback
	Group discussion
Feedback
	R1 2 3 4
W 1 2 3 4 6 7

SL 1 2 3 5 6

	6

Oct 8th
	Discuss value of working in a group how group operated roles and responsibilities
Introduce Montessori work for later presentation
	Discussing the strategies used to present, who took what role..why they adopted that role.  How they felt about presenting.
Begin Montessori work for later presentation
	Written feedback structure which encourages students to think how to improve and how to take advice.
	Material from group presentations
	Feedback written work
	W 1 2 3 4 5 6 7
SL 1 2 3 5 6

	7

Oct 56th
	MYSKILLS
	Building on myskills supporting students learning- College assessment procedures.
	Aiding the completion of required myskills tests.
	MYSKILLS
Library
	Assessment feedback
	

	8

Oct 22nd

	MYSKILLS
	Building on myskills supporting students learning- College assessment procedures.

Discuss assessment results with students.
	Aiding the completion of required myskills tests.

Ensuring all students have completed Myskills and data in files
	MYSKILLS

Library
	Assessment feedback
	

	Oct 29th
	HALF TERM
	
	
	
	
	

	9

Nov 5th
	Student handbook
Montessori presentation
	Ensure attendance and all evidence in student handbook is up to date.  Continue with Montessori presentation with students working in small groups
	Students to discuss their contribution to their group and continue to work on Montessori presentation.
	Group work
One to one support
	Presentation work
	R1 2 3 4

W 1 2 3 4 6 7

SL 1 2 3 5 6

	10

Nov 11th
	Distribute WWO handbook begin files
	Begin WWO handbook students to understand structure of WWO and their input.  Discuss evidence to be gathered for both elements of WWO-working within a group situation and with another person.
	Distribute necessary documentation for WWO, students to compile notes and organise work.  Students to understand the structure of the WWO document and aim at providing all evidences
	Work in groups
Classwork

WWO document
	Presentation work
	R1 2 3 4

W 1 2 3 4 6 7

SL 1 2 3 5 6

	11

Nov 19th
	Prepare for presentation and link with unit 5 diary task
	Discuss Unit 5 diary task how this can support WWO, how they will go about achieving this.
Identify relevant pers and PDPs to support WWO
	Students to prepare final draft for presentation over next two weeks.  Identify personal handouts and practice VLE
	Work in groups
WWO

Cache handbook

Pers PdPs diary tasks
	Presentation work
	R1 2 3 4

W 1 2 3 4 6 7

SL 1 2 3 5 6

	12

Nov 25th
	Value of working as a group
	What is a multi-disciplinary team who do they work with in the setting what is the value of a multi-disciplinary team.  Identify how they worked as a team in the fun run event

Introduce their presentation and one group to present.  Prepare to work with one other person.
	Students to discuss their contribution in their Montessori powerpoint presentation.  One group to present to class.

Begin the WWO document, discuss and identify requirements.
	Powerpoint

WWO document booklet

Student handbouts

VLE
	Powerpoint presentation

WWO booklet
	R1 2 3 4

W 1 2 3 4 6 7

SL 1 2 3 5 6

	13

Dec 3rd
	Placement activity linked with WWO
	Continue with presentations.  Identify links with WWO document. Discuss diary task 5.

Work in the setting to achieve diary task Unit 5

Submit diary task unit 5

Discuss how they 
	2nd and 3rd group to present Montessori to class, structured feedback offered.  Return to WWO document use notes to begin completing task 1
	Task 1 of WWO doc

Cache handbook

VLE
	Powerpoint presentation

WWO booklet
	R1 2 3 4

W 1 2 3 4 6 7

SL 1 2 3 5 6

	14

Dec 10th
	Continue Diary Task placement activity
	Feedback for diary task unit 5

Handout and consolidation for Montessori
	Verbal and written feedback for unit 5 improving grade
	Cache Handbook
WWo DOC


	Diary Task 5
	

	15

Dec 17th
	Student Placement
	
	
	
	
	

	Dec 24th
	
	
	
	
	
	

	Dec 31
	
	
	
	
	
	

	16

Jan 7th
	Working with one other person

Discuss 1st PDP for completion by end of this term
	Identify their roles and responsibility.  Organise daily events time table discuss their input.  What is their role with each person they work with.  Discuss range of roles and responsibilities in the setting.
	Discuss strategies for working with another person..ROLE PLAY  Students have a series of scenarios to enact..goodie and baddie scenes.
Discuss unit 5 diary task
	WWO Doc
Handbook
	Pers PDPs diary tasks being completed
	R2 3 4 4
W1 3 4 5 6 7

SL 1 2 5 6

	17

Jan 14th
	Complete diary task unit 5


	Prepare to implement unit 5 diary task.  Carried out this week
	Discuss concerns with Diary task, how to achieve this.  Organise WWO portfolio
	Discuss range of pers to be completed to support WWO
	Pers PDPs diary tasks being completed
	R2 3 4 4

W1 3 4 5 6 7

SL 1 2 5 6

	18

Jan 21st
	Feedback for unit 5

Continue with workbook WWO
	Feedback for unit 5 or another opportunity next week if incomplete.  
	Discuss issues and problems relating to unit 5 Diary task.  Feedback to the class

Organise WWO portfolio
	PDP 1 completed

Relevant pers completed
	Pers PDPs diary tasks being completed
	R2 3 4 4

W1 3 4 5 6 7

SL 1 2 5 6

	19

Jan 29th
	Submission of completed WWO Doc
	Ensure relevant placement documentation is completed to support WWO-Pers PDP and diary task  unit 5
	Feedback for unit 5 and improvements to achieve highest grade.  Or
	Ensure evidence available Pers PDPs diary tasks marked and graded


	Completed WWO
	R2 3 4 4

W1 3 4 5 6 7

SL 1 2 5 6

	20

Feb 4th
	Return WWO ensure criteria met/upgrade

COMPLETION OF WWO
	Check and sign all evidence for WWO

	
	Ensure evidence available Pers PDPs diary taskss
	Completed WWO
	

	Feb 11th
	HALF TERM
	
	
	
	
	

	21

Feb 19th
	IOLP
	
	
	
	
	

	22

Feb 26th
	
	
	
	
	
	

	23

Mar 5th
	
	
	
	
	
	

	24

Mar 12th
	
	
	
	
	
	

	25

Mar 19th
	
	
	
	
	
	

	26

Mar 26th
	
	
	
	
	
	

	April 1
	HOLIDAYS
	
	
	
	
	

	April 8
	HOLIDAYS
	
	
	
	
	

	27

April 15th
	
	
	
	
	
	

	28

April 22
	
	
	
	
	
	

	29

April 29
	
	
	
	
	
	

	30

May 6th 
	
	
	
	
	
	

	31

May 13th
	
	
	
	
	
	

	32

May 20th
	
	
	
	
	
	

	May 27th
	HALF TERM
	
	
	
	
	

	33

June 3rd
	
	
	
	
	
	

	34

June 10th
	
	
	
	
	
	

	Notes: 
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	SCHOOL OF – HEALTH, SOCIAL AND CHILDCARE

 SCHEME OF WORK 2012-2013
	

	COURSE:  Cache level 3 Award/Certificate/Diploma in Childcare and Education  YEAR 2 Date:  Sept 2012-2013

UNIT      9 Development of Professional Skills
TUTOR:   Marion Pleace 
	

	WEEKS
	TOPICS
	CONTENT
	TEACHING & LEARNING ACTIVITIES
	RESOURCES
	ASSESSMENT
	Links to Essential and Wider skills

	1

Sep 3RD
	Induction
	Begun College induction process
	College information, games settling in period.
	Games
Induction file
	Induction File
	

	2

Sep 10TH
	Induction
	Preparation for placement continue with induction file
	Cache handbook distributed college proforma games continue Induction file
	Cache handbook
College Induction file
	
	

	3 

Sep 20th
	1st placement week
	Discuss placement, identified criteria in Unit 9, preparation of placement file.
	Collated information from the setting, understood Placement handbook, roles responsibilities and expectations.  Classroom sketch, criteria for being positive role model.
	Placement file collated
Cache handbook

Placement handbook
	Understand placement file organisation,
Attendance register

Seek and search 1 activity
	

	4

Sept 27
	Cache Handbook
	Understand section 5 of Cache handbook, expectation of placement, discussing room layout, learning areas..link with unit 7.
	Read through section 5 of Cache handbook, note taking, discussion, relating experiences with course structure and inherent assessment of unit 9.
	
	Seek and search 2 activity.
	

	5

Oct 4th
	Practical Activity
	Prepare for practical activity Colour mixing. Importance of safety, clearing away setting up.  Link with Unit 7
	Colour wheel, story of colour experiences of art and craft in the setting.  Complete Welsh colour names and identify learning outcomes.
	Colour wheel
Art craft materials

Unit 9

Placement handbook
	Completion of activity,
	

	6

Oct 11th
	MYSKILLS
	Students to complete ongoing Myskills in the library
	Library activity
	Assessment process
	Assessment of students
	

	7

Oct 18th
	MYSKILLS
	Students to complete ongoing Myskills in the library
	Library activity
	Assessment process
	Assessment of students
	

	8

Oct 25nd

	Feedback on placement
	Discussed placement experience to date, range of activities explored in placement and learning outcomes. Begin to prepare Unit 9 Professional File.
	Discussion, working through criteria for unit 9 professional file and file organisation.
	Prepare to set up Unit 9 professional file
Poster
	Criteria inherent in unit 9.
	

	Oct 29th
	HALF TERM
	
	
	
	
	

	9

Nov 8th
	Cache handbook
	Work in teams to collate unit 9 file and organise work.  Begin to identify Pers PDPs and Diary Tasks to be completed..how to be instrumental in the completion of related tasks.  Link with placement supervisors teacher and WWO
	Organise Unit 9 file begin to set out strategies of completing required tasks.
	Unit 9 file.
	
	

	10

Nov 15th
	Understand expectations of Unit 9 file and identify Pers PDPs and Diary tasks.  Understand UCAS of unit 0
	Work on unit 9 file Discussion Pers and their implementation, regularity of signing,  liaison with placement teachers to ensure correct signing of Pers and PDPs, 
	Identify how they can achieve criteria for unit 9 Pers and PDP.  Organising their file and implementing diary task activities
	Professional File
Unit 9
	Completion of pers PDPs
	

	11

Nov 22th
	Carry out practical task – salt dough in placement
	Prepare and carry out practical task ‘Salt Dough’. Implement task in placement and be aware of learning outcomes.  Link with Unit 7 –Diary Tasks and WWO
Discuss implementation of task in placement and possible Christmas activity with children
	Students to make and create salt dough and a learning salt dough activity which they will later carry out in the setting with children.  Students to understand learning outcomes and how to clear away and set up activities.
	Art craft materials for salt dough
VLE

Unit 9 file


	Implementation of activity in placement
	

	12

Nov 29th
	Discuss liaison with placement supervisor
	How students have carried out activity, begin to write up unit 7 Diary Task.
	
	
	
	

	13

Dec 6th
	Exam preparation
	
	
	
	
	

	14

Dec 13th
	Support Exam
	
	
	
	
	

	15

Dec 20th
	PLACEMENT
	
	
	
	
	

	Dec 24th
	HOLIDAYS
	
	
	
	
	

	Dec 31
	HOLIDAYS
	
	
	
	
	

	16

Jan 10th
	Past papers
	
	
	
	
	

	17

Jan 17th
	Final preparation for exam.
	
	
	
	
	

	18

Jan 24st
	
	
	
	
	
	

	19

Jan31st
	
	
	
	
	
	

	20

Feb 7th
	
	
	
	
	
	

	Feb 11th
	HALF TERM
	
	
	
	
	

	21

Feb 21th
	
	
	
	
	
	

	22

Feb 28th
	
	
	
	
	
	

	23

Mar 7th
	
	
	
	
	
	

	24

Mar 14th
	
	
	
	
	
	

	25

Mar 21st
	
	
	
	
	
	

	26

Mar 28th


	
	
	
	
	
	

	April 1st
	HOLIDAYS
	
	
	
	
	

	April 8th
	HOLIDAYS
	
	
	
	
	

	27

April 18th
	
	
	
	
	
	

	28

April 25th
	
	
	
	
	
	

	29

May 2nd
	
	
	
	
	
	

	30

May 9th 
	PORTFOLIO 1ST DRAFT
	
	
	
	
	

	31

May 16th
	IMPROVING GRADES
	
	
	
	
	

	32

May 23rd
	PORTFOLIO FOR MARKING
	
	
	
	
	

	May 27th
	HALF TERM
	
	
	
	
	

	33

May 30th
	GRADE ALLOCATION
	
	
	
	
	

	34

June 6th
	FINAL SUBMISSION
	
	
	
	
	

	Notes: 


	


