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INDUCTION PACK 6
HEALTH AND SAFETY

THIS ACTIVITY MUST BE USED FOR ALL GROUPS AND 

STUDENTS

Aim

To ensure that students are aware of the importance of Health and Safety and that they know the relevant College procedures.

Guidelines
· Students should complete the enclosed activities as evidence for the Induction unit.

 Activity - HEALTH AND SAFETY
· Task 1 - Fire emergency evacuation

· Task 2 – Risk Assessment -  Students to carry out a risk assessment exercise related to their course activities. 

ACTIVITY 

HEALTH AND SAFETY

Health and Safety is an important issue in a building used daily by so many people.  It is important to familiarise students with emergency procedures.  The following activities will help to do this.

Task 1

Students should be provided with a map of the campus – if available.  On this map they are able to see in detail the rooms they will be using.

a
Students should the classrooms, laboratories and other areas they will be 
using 
during the College week.  (Include tutor staff rooms, Learning 
Resource Centre, etc).

b
For each identified area/room mark on the map the nearest FIRE EXIT.  

c
Students can be sent to identify and find these exits.

ACTIVITY 2

RISK ASSESSMENT 

Students working in pairs or small groups should identify the activities involved in the course that involve associated or possible hazards. 

Students should complete the risk assessment proforma and report back to the group and discuss.

Guidance notes for general risk assessment forms

The general risk assessment needs to look at what is actually happening and look to reduce the risk, not what should be happening.

A risk assessment is the conscious process applied to the identification of hazards, the subsequent evaluation of the associated risks and the implementation of a series of control measures to minimize the risks.

Activity Assessed - Give a brief outline of the work / task involved in this assessment. It can be generic.

Assessed By - The competent / trained person completing the risk assessment and date completed

Location Assessed - Where the work / task is carried out

Checked by Course Tutor - On completion, all risk assessments need to be signed off by the Head of School and dated 

Hazard - Anything which might harm you.
Person at Risk - Consider any person at risk by the activity, staff, students, visitors, contractors, members of the public. If all is stated, this covers everyone. If necessary be specific

Level of Risk - Identify the chances that someone will be harmed by the hazard. See table below

Control Measures to Reduce Risk - Identify the measures that are already in place at the time of the assessment. Reference can be made to departmental safe working procedures, Approved Codes of Practices and recognised standards

Level of Residual Risk - Assess the impact of the control measures on the level of risk

Further Preventative and Protective Measures - Should the risk need to be reduced further or eliminated, identify further measures required. These could be to avoid the risk altogether, remove the person, reduce exposure, increase training, use PPE, health screening, more control measures etc.

Person Responsible for Measures - Identify responsible person. Normally, this is the tutor, instructor, carer or person in authority

Special Circumstances - Identify any additional risks involved when individuals are under 16, have additional needs or are new or expectant mothers

Frequently used venues / rooms for this activity - Activities may take place outside college premises at the same venue or in the same room in college. Please identify these if relevant

Levels of Risk
	Use this matrix to determine judged Levels of Risk
	Potential Outcome

	
	Minor - 1
Cuts, sprains, bruises, minor burns, property damage
	Major - 2

Non-life threatening, fractures, dislocations, muscle strains, cuts, burns needing medical treatment
	Severe - 3

Life-threatening, loss of limb, major fracture, exposure, hypothermia, penetrating eye injury, death

	Likelihood of Event
	Unlikely - 1
	Trivial - 1
	Slight - 2
	Moderate - 3

	
	Possible - 2
	Slight - 2
	Moderate - 4
	Significant - 6

	
	Likely - 3
	Moderate - 3
	Significant - 6
	Unacceptable - 9
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	RISK ASSESSMENT
	Activity Assessed:  
	Assessed By:  
	Date:  

	Please refer to the document “Guidance Notes for Risk Assessment Forms” before completing.
	Location Assessed:
	Checked by:
	Date:


	Hazard
	Persons at Risk
	Level of Risk

(See reverse for guidance)
	Control Measures to Reduce Risk
	Level of Residual Risk
	Further Preventative and Protective Measures
	Persons Responsible for Measures

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Special Circumstances

	1. Learners pre 16
	2. Staff / Learners with additional learning needs
	3. Staff / learners new and expectant mothers. Fill out additional checklist available on the intranet 




	Frequently used venues / rooms for this activity

	Location and grid reference / room number
	Nearest emergency contact 
	Additional notes on venue



