Observation Record
Health, Safety & Secure Working Practices
The candidate was observed following correct procedures for Health, Safety and Secure Working Practices on these dates:
	
	Date

	Sitting correctly at the computer


	

	Adjusting the chair appropriately


	

	Not eating and drinking at the computer


	

	Following correct network security procedures by logging off when leaving the computer


	

	Saving work regularly


	

	Using portable storage media correctly


	

	Other practice observed


	


Candidate Name ________________________________

Candidate Signature___________________________
___
Date _________

Assessor Name_________________________________ 
 


Assessor Signature______________________________ 
Date _________
Knowledge Evidence
Health, Safety & Secure Working Practices

To be completed by the candidate:
Name 2 ways you can make sure your network area is not accessed by anybody else?
How can you make sure you do not lose any work saved on the network?
Name 2 ways you can keep yourself safe on social networking sites? 

How can you be sure a site is safe to use if you need to give personal information eg banking online, online payments?

Candidate Name ________________________________

Candidate Signature___________________________
___
Date _________

Assessor Name_________________________________ 


Assessor Signature______________________________ 
Date _________ 

Screen shots of the candidate’s network area to show the use of folders and suitable file naming should be attached
